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Title of the study
Explanation for researchers who use this participant information form:

- information between […] explains what this form should include and/or what needs to be filled out

- examples are in italics    

- regular text (not in parentheses or in italics) can be copied into the participant information form exactly as is 
Dear participant,
We would like to invite you to take part in our research. In this letter we inform you about the present research study. Specifically, we will talk about its goals, the data we would like to collect, how much time and effort we ask from you, and the possible benefits and disadvantages of participation. Please read the following information carefully and ask the researcher for more information if you have any questions. 
After you have read the information and your questions have been answered, you can decide if you want to participate in this study. Your participation is entirely voluntary. If you decide to participate, please sign the consent form attached.  
1. Research goal
[Provide a short description of the background and the goal of the research. Note that you need to describe all goals and subgoals in a comprehensible way. It is possible to ask for consent for each subgoal separately.]

E.g., This study examines the association between impulsivity and alcohol consumption. Impulsivity is when you react quickly to a situation, without thinking about the consequences. Impulsivity is measured with a computer task. This computer task consists of inflating a mock balloon. You get to inflate the mock balloon by pushing a button. With each push the balloon gets larger and the money you receive as a reward increases. But it is also possible that the balloon pops, in which case you lose your money. In addition to this computer task, we will ask you survey questions about impulsive behavior and how much and how often you drink alcohol. We will also analyze to what extent there are differences between men and women in the association between spontaneous behavior and how much alcohol they drink. [example sub-goal]
[Name research institute] conducts this study. [note possible collaboration partners here. E.g., [name research institute] conducts this study in collaboration with [name institute(s)]. 

This research is funded by [name funding institute] 

2.  Study background 
[short description of the study using language that is easy to comprehend. Avoid jargon. Describe, for example, the reason for conducting this study. If this description is very long, describing it in an attachment is preferred]  
3. What will happen during this study 
Step 1: Are you eligible to participate? 
First, we need to know if you are eligible to participate in this study. The researcher will ask you questions to find out. [explain which questions you ask to screen participants. In case screening involves questions about sensitive issues, such as ethnicity, political attitudes/values or gender identity, you need to explain why screening on these issues is required].  
[Note that if participants are not screened beforehand, you can skip step 1] 
Step 2: Research design
[Describe the design of the study. E.g., which (experimental) conditions or treatments are used, does the study involve randomization, how long does the study take (number of times /days measurements are recorded), what will be recorded]. 
[in case of research that involved randomization, please include an explanation of what this entails. E.g., In this study we use two groups. Group 1: participants in this group receive treatment X, aimed at reducing symptoms of depression. Group 2: participants in group 2 do not receive treatment during the first XX months. When treatment for group 1 is completed, participants in group 2 receive treatment X. Treatment allocation is decided using a lottery.] 
4. What we expect from you 
[Avoid overlap here with step 2 under ‘research design’. Provide an explicit account here of the (physical/mental) burden of participating in this study. Describe, for example, the time that participants will spend participating in the study. What restrictions are imposed on participants? For example, participants might not be allowed to drink alcohol or perform strenuous exercise before participating. This is also the section where you can note agreements that will be made with participants, for example, when participants need to train or practice according to instructions provided by the researcher or in case participants are not allowed to take part in other scientific studies.] 
5. Possible benefits and disadvantages 
You will probably not benefit directly from participating in this study. The study can provide useful information for the future/Your participation can contribute to more knowledge about… [select one of these sentences about the benefits of the study and complete or replace the text where necessary]
Possible disadvantages of taking part in this study: [not all points below might be relevant, select the ones that are relevant and complete where necessary] 

• You need to invest time. This study involves a time investment of XX

• [Agreements that will be made with participants] 

• [The possible inconvenience participants might experience when taking part. Consider, for example, surveys about sensitive/traumatic issues. Be explicit about the possible risks involved.] 
• [Describe possible negative consequences of participating in the study (unpleasant feelings, severe muscle pain, etc.) and how researchers will handle these negative consequences. Can people talk about these feelings with someone not involved in the study, a clinical psychologist, will you provide suggestions on what to do when they experience severe muscle pain, etc.] 

• [We only report results about groups of people. A disadvantage is that you will not receive information about yourself/your child.]
[optional] Incidental findings 

Sometimes results of our tests indicate that further medical testing is necessary. In case this happens, if you consent, we inform your [General practitioner/specialist/other]. Therefore, we ask you to provide contact details of your general practitioner. If you do not consent to providing this information to your general practitioner, you will not be able to participate in this study.

6. When you do not want to participate or want to withdraw from the study
You decide whether you want to participate in the study. Your participation is entirely

voluntary. When you do not want to participate, you do not need to do anything nor sign anything. You do not have to tell us why you do not want to participate. When you do decide to participate, you can always change your mind and withdraw your participation. You can also withdraw participation during the study. The data collected up to that point will be used for the research.
[the participants need to be informed that participation is entirely voluntary and that they can withdraw at any time. The participants also need to be informed that the researcher can end the study]  
7. When this study will end 
Your participation in the study ends when all measurements are taken, if you choose to withdraw, or when the researcher decides it is better for you to no longer participate. The study in general will end when all participants have taken part in it. After processing all the data, the researcher will inform you about the most important results of the study. This will happen approximately [note time/date] after you have participated. 
8. Processing and storage of your data 
Which data are collected?

[Describe here, for each research goal, which data you collect. Please note that you need to describe all privacy sensitive data, and what the goal is of collecting this data. See also https://gdpr-info.eu/art-9-gdpr/]
How do we protect your privacy? 
To protect your privacy, we use a code that is matched to your personal data and only use the code, and not any of your personal data like your name, when processing the data. The code is stored in a secure place at the university, and only the researchers have access to this. The same applies to reports and publications, so no one will be able to find out that the results are about you. All your data will remain confidential.
[optional] We will share your data with [client / collaboration partners] of this research, but we will only share the code and we never share your name, address, or any other identifiable information. Only the involved researchers will know your code. The code will remain with the principal investigators. The same applies to reports and publications: only your code is used. 
Who has access to your data? 
Some people have access to your personal data. This is to check whether the research is conducted correctly and is reliable. People that have access to your data are [provide a complete list, e.g.: the research team, the manufacturer of the product that is studied, the controller]. Sometimes students are also part of the research team. Students sign a privacy statement beforehand if they have access to the data. Those with access to your data will keep it confidential.  If you sign the consent form, you consent to collection, storage and access of your personal data by these people.
For how long do we store your data? 
The researchers are required by law to store your data for the duration of 10 years.
[Optional] Can we use your data for other research? 

Your data may also be relevant for other research about [provide more information, must be similar to the current study]. On the consent form you can indicate whether you consent to the reuse of your data. Do you not consent to reuse? Then you can still participate in this study. [Also consider Open Science practices and inform participants about it]

[Optional] Insurance for participants
[The Vrije Universiteit Amsterdam is insured for participants in this research]
9. Compensation for participation
Participation in the study will not involve any costs for you. You will not be paid for participating in this study. You will, however, receive a reimbursement for (additional) costs of travel. [or: You will be compensated for taking part in this study (including travel costs) and receive € [xx/xx per visit]]. 
[Is the participant paid and if so, how much and for what (for example travel costs/compensation)?]
10. Ethical review and complaints 

This research is evaluated by The Scientific and Ethical Review Board (VCWE) of the Faculty of Behavioural and Movement Sciences, Vrije Universiteit Amsterdam and is in line with the 

ethical guidelines of the faculty. In case of complaints please contact the researcher first. When this does not solve the issue, you can submit a complaint via vcwe.fgb@vu.nl. If you have any questions about the privacy of your data, please contact functionarisgegevensbescherming@vu.nl
11. Do you have questions? 
If you have any questions, please contact: [include information (name, contact details, availability) principal investigator and co-investigator]
12. How do you provide consent to take part in this study? 
You can take a moment to think about whether you want to take part. Then you can tell the researcher whether you understand the information provided and whether you want to participate. Do you want to participate? Then please sign the consent form that is attached to this information letter. 
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