Course Evaluation during the last class

It is recommended to give students the opportunity to complete the course evaluation during a class. This can be easily
achieved by using in Evalytics the option ‘Combined: Live in class with follow-up by invitation'. It provides both direct access
to the evaluation via a QR code during class, and an email invitation for students who were absent, ensuring that everyone
gets the chance to complete the evaluation. Below are the steps to set this up quickly.

During the editing period of the evaluation, a course coordinator can select ‘Combined: Live in Class with Follow-
up by Invitation™ option in Evalytics. When students scan a QR code or use an alphanumeric code during the last
class, they will be prompted to log in to Evalytics. The system will then track which students have not yet completed
the evaluation and automatically send them invitations and reminders via email.

Here's how you do it:

1. Go to the Evaluations tab in the menu on the left, select your evaluation, and click "Edit’ in the menu on
the right.

w
[EACP S  Evaluations > View evaluation
83 Dashboard .
CURSUS)
- :
e Results

Labels

D Report NoA  X8.S
eports

il Resuts

[ subjects

2 sudents A Sendnotification
Planned and sent notfcations v

R4 Question sets ~  Enterpassrate

Pass rate
>  Extend

General s
Question sets /e
VU_ALG_standaardset v W Delete

Panalician

2. Goto section 5, 'How would you like to make this evaluation available?’, and select the option Combined
(Live in the class with Follow-up by invitation).

o How would you like to make this evaluation available?
For an optimal response, choose a method that matches your education the best.

O Livein class

(O By invitation

[ Combined (Live in the class with follow-up by invitation) ]



https://evalytics.vu.nl/evaluations

3. Insection 6, "What is the schedule of the evaluation?’, set the period for both methods.

o What is the schedule of the evaluation?
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+ Supplement evaluation 14-08-2024 v 17 = 30-08-2024 -
Evaluation period Start date* - Amount of days End date* =
Live in the class
Evaluation[period Startdate* Amount of days End date* -
By invitation
D Custom reminder period to Amount of days
students
— Start date* — Amount of days — End date*
« Feedback 14-09-2024 ~ 14 o 27-09-2024 -

[[] Feedback reminder

 Results

Notification date ™

— Notification date*

27-09-2024 v

You will receive a QR code and an alphanumeric code by email. Share these with students during the last

class. To use the alphanumeric code, students should go to app.evalytics.nl and click on Evaluate with

Code.
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On the scheduled date, the invitation will be sent to the students who have not yet completed the



