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TRAINING AND SUPERVISION PLAN
Application for admission to the Doctoral Programme


PLEASE COMPLETE THE FORM IN DUTCH OR ENGLISH AND UPLOAD IT TO HORA FINITA


Upload this document to Hora Finita


1. Personal data

Surname and initials 
Click here to enter text.

Given name
Click here to enter text.


Gender
☐ female	☐
 male


Date of birth
 Date

Address in the Netherlands: street, house number, postal code and city
Click here to enter text.

		

2. Work address

Faculty, department, other
Click here to enter text.

Work address: street, house number, postal code and city 
Click here to enter text.
	
Telephone number at work 
Click here to enter text.

Email address at work 
Click here to enter text.



3. Previous qualifications

Education / Course
Click here to enter text.

University     
Click here to enter text.

Graduation date
Click here to enter text.


4. Doctoral programme

Click here to enter text.

Working hours per week [optional]
Click here to enter text.

Expected completion date
Date 

Financier 						Funded by
☐ Direct funding by University					Click here to enter text.

☐ Funding from NWO, KNAW, STW, ZonMw and/or ERC	Click here to enter text.

☐ Funding by Charity Foundations, Public or Private 
	organizations and EU funded projects (excl. ERC Grants)	Click here to enter text.

☐ Other:						Click here to enter text.
						    






5. Supervision[footnoteRef:1] [1:  At least two supervisors are appointed, with a maximum of two promotors and a maximum of two copromotors, (Doctorate regulations Vrije Universiteit Amsterdam, article 10.2)] 


Promotor(s)
Click here to enter text.

Copromotor(s)
Click here to enter text.

Additional mentor(s)
Click here to enter text.


6. a. Graduate School and/or (national) Research School (if applicable)

Member of which Graduate School 
Click here to enter text.

Member of which Research School 
Click here to enter text.


6. b. Research Institute Vrije Universiteit

Member of which Research Institute? 
Click here to enter text.






7. Research plan

(Working) title of the research project 
Click here to enter text.

Summary of the research proposal (approx. 200 words) 
Click here to enter text.

Approval of the Research proposal by committee, supervisor, grant provider? 
Click here to enter text.

Research plan first year
(main goals, planned output, conference visits, etc.)
Click here to enter text.

General research plan for subsequent years
Click here to enter text.
 

Knowledge utilisation and/or societal impact[footnoteRef:2]  [2:  Describe possibilities for wider utilization of knowledge from the research and or the possible societal impact of  the research project.] 

Click here to enter text.

Appendix: the project application, the research proposal and/or the work plan.



8. Training plan

All PhD candidates that wish to obtain a PhD at Vrije Universiteit Amsterdam are required to complete a minimum of 30 EC training in the Doctoral Programme. Requirements are set by the PhD candidate’s Faculty. Also, Graduate Schools or Research Schools outside the Faculty offer courses that may be interesting for PhDs. 

Planned education/training
The Doctoral Training Programme offers mandatory, elective mandatory and elective courses. Mandatory courses provide training on scientific integrity, research methodology, transferable skills and participation in  congresses and conferences. Courses should primarily be taken as PART of the PhD track, not before. Courses that have been taken during the MA-track can be used as part of the PhD training, providing they have been taken max 2 years prior to the START of the PhD track. 

Exemptions
The faculty may grant an exemption covering all or parts of the PhD training programme of 30 EC. Exemptions granted must meet the following conditions:
· Exemptions for (parts of) the programme can be granted when the PhD candidate has followed a similar course or (demonstrably) has acquired the necessary knowledge in a different way.
· In consultation with the PhD candidate, the supervisor can request exemptions. Motivated and substantiated requests can be submitted to the Faculty contact person and have to be approved by the Dean.

The FGB training budget of €5.000, which includes the costs of the training listed below, is financed by: 
……COMPLETE (E.G. NAME SECTION)……




	Compulsory components (min. 22 ECTS)
Click for a list of PhD courses on offer at Vrije Universiteit Amsterdam. Examples are provided within each category below. Equivalent alternatives are in general allowed if at least on MA-level and approved by the PhD Education Committee.(Delete the sample courses listed below that you will NOT follow). 
	Organized by
	# of EC 
	When?
All courses must be completed as part of PhD track
	Costs / financed by

	Ethics and integrity (min. 2 ECTS)
	
	
	
	

	· Research Ethics (3 ECTS)
	FGB
	
	
	

	
	
	
	
	

	BROK (Basiscursus Regelgeving en Organisatie voor Klinisch Onderzoekers – 1,5 ECTS, - if relevant to your project) 
	Amsterdam UMC
	
	
	

	
	
	
	
	

	Personal development (min. 3 ECTS)
	
	
	
	

	· PhD success and personal efficacy (2 ECTS)
· Career Orientation for PhD Candidates and Post-docs ( 1 ECTS)
· Teacher training (# of ECTS depending on training track)
· Entrepreneurship training (# of ECTS depending on the course)
· Committee membership (1 ECTS per committee)
· Public speaking activities (no teaching) (1 ECTS)
	VU HRM dept. 
VU HRM dept. 
As part of MA. 
FGB
	
	
	

	
	
	
	
	

	
	
	
	
	

	Writing/presenting in English (min. 3 ECTS)
	
	
	
	

	· Presenting & pitching your research in English (2 ECTS - €595);
· Writing a scientific article in English (3 ECTS- €975).
	Taalcentrum VU 
Taalcentrum VU
	
	
	

	
	
	
	
	

	
	
	
	
	

	Research methods (min. 6 ECTS) 
	
	
	
	

	· Randomized Controlled Trials of psychological interventions (6  ECTS);
· Advanced Methodology (6  ECTS).
· Advanced Research Methods (6 ECTS)
	FGB
FGB
FGB
	
	
	

	
	
	
	
	

	
	
	
	
	

	Data Management Plan (compulsory 1 ECTS)
	
	
	
	

	Writing a Data Management Plan (1 ECTS)
	UBVU
	
	
	

	
	
	
	
	

	Colloquia / Conference attendance (min. 1 – max. 6)
	
	
	
	

	(International) Conference attendance with (poster) presentation (1 ECTS for attendance / 2 ECTS with presentation)
	
	
	
	

	Interdisciplinary Colloquia / Science Transmission meetings (8 colloquia / meetings = 1 ECTS)
	FGB / Research Institute
	
	
	

	
	
	
	
	

	PhD Subject related training (min. 6 ECTS) 
· This is a COMPULSORY TOPIC, but the courses are ELECTIVE.
· Selected courses should be relevant to the PhD track or of interest to the PhD candidate.
· Courses on the VU PhD portal
	
VU
	
	
	

	
	
	
	
	

	
	
	
	
	

	Elective components (max 4 ECTS)
	
	
	
	

	Training on the job (max 4 ECTS)
· MA / BA-student supervision (0.5 ECTS per supervised MA / BA student); 
· Teaching assistance; 
· Conference organisation; 
· Work visits abroad (e.g. to another research institute)
	
	
	
	

	
	
	
	
	

	Total (min. 30)
	
	
	
	





9. Supervision plan

Agreement on the division of supervision tasks between promotor(s), copromotor(s) and other mentor(s), e.g. frequency, appointments, hours, etc.

Supervision by 1st promotor 
Click here to enter text.

Supervision by 2nd (co)promotor 
Click here to enter text.

Supervision by 3rd and/or 4th copromotor 
Click here to enter text.

Planned date of next consultation or evaluation interview (not being formal assessments) 
Click here to enter text.

Miscellaneous (e.q. time spent abroad)
Click here to enter text.


10. Rapportage / Reports

The PhD compiles an annual report of their activities, specifying: 
· the progress of the research project;
· the progress of the training programme (as specified under 8. Training Programme); 
· a work plan for the coming year. 

The report must be available to all supervisions before the annual assessment and can be used in the interview.  


11. Annual assessments and consultations 

The annual assessments are based on the PhDs Annual Report and the Training and Supervision plan. The research progress and the results in the first year provide an indication of whether the expectations are justified that the project will be concluded with the awarding of a PhD. A negative assessment can result in premature termination of the appointment.

Planning annual assessments[footnoteRef:3] [3:  For employed PhDs only.] 


Date annual assessment interview 
Click here to enter text.

 
Approximate date next year (to be agreed upon in the assessment interview) 
Click here to enter text.


12. Additional research facilities[footnoteRef:4] (if applicable)  [4:   If additional required facilities are not available, agree upon how these facilities will be provided.] 


Required computer hardware 
Click here to enter text.
	
Required software  
Click here to enter text.
	
Required measuring equipment 
Click here to enter text.

Other required facilities 
Click here to enter text.


Anticipated (extra) research expenses 
Click here to enter text.
	


13. Faculty policy
Additional faculty policy
N.A.


14. The Netherlands Code of Conduct for Scientific Practice 
☐  The Netherlands Code of Conduct for Scientific Practice is read, duly signed (tick box in HF).


15. Compulsory Plagiarism Check 
A plagiarism check of the first paper in the PhD project is compulsory for every PhD candidate who started their PhD track on September 1, 2022 or later. 
The plagiarism check consists of a scan using the iThenticate software and an assessment of the results following a discussion between the (co-)supervisor and the PhD candidate. In cases where the plagiarism scan detects plagiarism, a second plagiarism scan of the entire doctoral thesis is compulsory at the end of the PhD track. In cases where no plagiarism is detected, a second plagiarism check is allowed, but is not mandatory. The (co-)supervisor writes a standard summary / report of the plagiarism scan carried out, and ensures that the report is uploaded to Hora Finita by the HF key user.


16. Revisions to the training and supervision plan
If necessary, this training and supervision plan may be revised. Any revisions can be recorded as an appendix to the Annual assessment report.








Signatures

The TSP does not have to be signed. The signatures have been replaced by the TSP being uploaded and approved as part of the PhD registration track in Hora Finita. 



If you have any questions regarding the TSP you can contact pec.fgb@vu.nl 	
FGB TSP, Update 04/2024
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