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Should Mrs. Beam be Included on the PL?

Milly’s IEP includes a SHARS service performed by Mrs. Beam.

Mrs. Beam works with Milly on a regular basis.

Milly’s SHARS service with Mrs. Beam is billed.

February 2021

Participant List (PL)

IEP includes SHARS 
service.

A. ARD/ IEP Document

B. Teacher Roster

SHARS service is billed.

A. Staff log with SHARS service

B. Billing record showing student billing 
for staff’s SHARS service

Staff works with SHARS student.

A. Staff reports working with the student as needed.

B. Staff log show current, weekly SHARS service.
current

Special Education Referral          Medicaid  Referral

Not all SLPs need a NPI number

Medicaid Referral for SI and AI (every 3 years)

Written document requesting evaluation for services

Medicaid referring physician or audiologist/ SLP must 
have an individual NPI number & Tx Medicaid 
registration 

 Physician= referral or prescription for SI/ AI
• SLP/ AI= referral for SI/ AI

NPI, printed name, signature with date on the referral 
(or SI or AI evaluation if SLP number is used)

NPI on claim submissions & with SHARS records

Referral
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PCS: ARD Documentation
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PCS: Personal Care Services

What is NOT SHARS PCS?

Activities a typically developing child can do,

Potty training,

Restraint,

Child Care,

Curriculum (social skills class/ BIP vs       
social stories modeling),

Teaching a self‐contained class,

Cueing educational tasks,

Observation/ stand by supervision.
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PCS – ARD Documentation

• How often sessions will 
be held

• How long sessions will 
last

• Start date

• End date

• Direct intervention

• Based on individual 
need

• Full Individual   Evaluation (FIE)

• SHARS Condition/ Eligibility

• Present Level of Academic 
Achievement and Functional 
Performance (PLAAFP)

Medical 
Need

Service/ 
Activities

Frequency 
& Duration

Timeframe
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PCS FIE and PLAAFP
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PCS Objectives and BIP
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PCS Supplement
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PCS: Service Log Documentation
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Service Logs

Nursing

 Physician

 Personal Care Service

 Student name with DOB

 Medicaid number with name on every 
page

 Date of service

• Start/ end of session

• Total billable minutes

• Observation

• Procedure code 

• Specific activity performed

 Provider printed name, title, & signature 
with date

 Retain in student file

Logs: Service Documentation
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Logs: Service Documentation Example
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Questions
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Resources
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 TEA Website:
https://tea.texas.gov/Academics/Special_Student_Populations/Special_Education/Progra
ms_and_Services/School_Health_and_Related_Services/

 HHSC Rate Analysis SHARS website:
https://rad.hhs.texas.gov/acute‐care/school‐health‐and‐related‐services‐shars

 Texas Medicaid Provider Procedures Manual (TMPPM)‐ SHARS Handbook
https://www.tmhp.com/sites/default/files/file‐library/resources/provider‐
manuals/tmppm/pdf‐chapters/2021/2021‐11‐november/2_SHARS_2.pdf
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