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WORK INSTRUCTION
ILOX-WI-110
PO ACKNOWLEDGEMENTS & ACCEPTANCES BY SUPPLIER

Work Instruction Overview:

This work instruction reviews the steps associated with acknowledging and accepting purchase orders in the
Intralox iSupplier portal application.
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The information contained in this document is intended only to aid and our suppliers’ use of iSupplier Portal. For additional questions or concerns about iSupplier,
please contact suppliersupport@intralox.com. Intralox may make changes to this document without notice. Nothing in this document is intended to give rise to any

obligation, contractual or otherwise, on the part of Intralox.
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1 INTRODUCTION

Intralox purchase orders communicated to Supplier requires acknowledgment from iSupplier portal application.
Supplier will receive a notification requesting for acknowledgement response to the purchase order, which will
include a date by which acknowledgment is required.

The Supplier acknowledges the purchase orders to confirm the buyers that the purchase order is received in
iSupplier portal and reviewed the details of the Purchase order.

2 NOTIFICATIONS & ACKNOWLEDGMENTS

2.1 Inthe iSupplier Home Page header, note the Bell icon — the icon will have a yellow indicator when there is a
new notification. The notification will also appear as a new line under the ‘Notifications’ section on the
Supplier homepage.

2.1.1 The purchase order details are immediately available to view in iSupplier Portal Supplier Home page.

iSupplier Portal
°’ o

Orders Shipments

| ogeanames ©@ O

* £

Finance

Search PO Number

(11 Notifications

A -
HoHE&vm

Subject

Intralox, L.L.G. Oper Unit -
Intralox, L.L.G. Oper Unit -
Intralox, L.L.CG. Oper Unit -
Intralox, L.L.G. Oper Unit -

Qtralox, L.L.C. Oper Unit-

Blanket Release 2156889-4,0 requires...

Standard Purchase Order 21582550 re...
Standard Purchase Order 21582472 re...
Blanket Purchase Agreement 2156889,2...
Standard Purchase Order 2158245,0 re...

Full List

Date -

10-Dec-2020 09:32:16
10-Dec-2020 09:30:16
09-Dec-2020 17:49:32
09-Dec-2020 17:32:37
07-Dec-2020 10:19:44

\ Orders

« Agreements

+ Purchase Orders

+ Purchase History
Shipments

+ Delivery Schedules

- Overdue Receipts

) « Advance Shipment Notices

L\, Orders At A Glance

]
e "

PO Number

Description

Full List

Order Date

+ Receipts
+ Returns
+ On-Time Performance
Invoices

+ Invoices

Figure 1 - The iSupplier Portal Homepage with the Notification Bell and Notifications section.
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2.2 Notifications can be accessed directly from the iSupplier home page, or by selecting the Notification alert.
Select Go to Full Worklist. This will redirect to the Notifications list, which can be filtered by Open
Notifications, or All Notifications.

iSupplier Portal

My Worklist
E Ri 09:32 AM
Supplier Home Orders
Richard Gordon, Walter 09:30 AM
A Intralox, L.L.C. Oper Unit - Standard
Purchase Ord..
Search PO Number [~ Go Richard Gordon, Walter 05:49 PM
Intralox, L.L.C. Oper Unit - Standard
Purchase Ord...
= e . Richard Gordon, Walter 05:32 PM
Notifications Intralox, L.L.C. Oper Unit - Blanket
Purchase Agre...
=nts
Richard Gordon, Walter 07-Dec-2020

[ - — )

HeEay m Intralox, L.L.C. Oper Unit - Standard EQrders
Subject D Purchase Ord... e History
Intralox, L.L.C. Oper Unit - Blanket Release 2156889-4,0 requires... 1C

. Go To Full Worklist ts
Intralox, L.L.C. Oper Unit - Standard Purchase Order 2158255,0 re... 1C
Intralox, L.L.C. Oper Unit - Standard Purchase Order 2158247 2 re... 09-Dec-2020 17:49:32 + wenvery Schedules
Intralox, L.L.C. Oper Unit - Blanket Purchase Agreement 2156889,2... 09-Dec-2020 17:32:37 « Overdue Receipts
Intralox, L.L.C. Oper Unit - Standard Purchase Order 2158245,0 re... 07-Dec-2020 10:19:44 + Advance Shipment Notices
Receipts
- Receipts

Figure 2 - Navigating to the Full Worklift

2is er Portal tifi | Notifications |
(2 iSuppli I: New Notifica... i lor
* ‘ | Logged In As EEG—— o ‘I ’

View Open Notifications  [V] | Go

Select Notifications:  Open | Reassign | Close | 1] & & £ v [0

[1 From - Type - Subject - Sent v Due -~
[ Richard Gordon, Walter PO Approval Intralox, L.L.C. Oper Unit - Blanket Release 2156889-4,0 requires your acceptance 10-Dec-2020
[J Richard Gordon, Walter PO Approval Intralox, L.L.C. Oper Unit - Standard Purchase Order 2158255,0 requires your acceptance 10-Dec-2020
[J Richard Gordon, Walter PO Approval Intralox, L.L.C. Oper Unit - Standard Purchase Order 21582472 requires your acceptance 09-Dec-2020
[J Richard Gordon, Walter PO Approval Intralox, L.L.C. Oper Unit - Blanket Purchase Agreement 2156889,2 requires your acceptance 09-Dec-2020
[] Richard Gordon, Walter PO Approval Intralox, L.L.C. Oper Unit - Standard Purchase Order 21582450 requires your acceptance 07-Dec-2020

Figure 3 - Notifications List

NOTE
Suppliers can also click on the Bell icon to view ‘Open Notifications’ or change to ‘All
Notifications’ to view open and closed items as required.

2.3 Alternatively, purchase orders requiring acknowledgment can also be viewed by selecting the Orders tab and
choosing the View ‘Purchase Orders to Acknowledge’ and click on Go to pull all the Purchase Order requires
Supplier Acknowledgement.
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iSupplier Portal * £ ceremm—— @ O

Supplier Home Orders Shipments Finance

Purchase Orders | Work Orders Agreements Purchase History

Purchase Orders Multiple PO Change  Export
Views
View Recent Purchase Orders V] Go Advanced Search

This view displays all the purchase orders approved in last 50 days (Since 21-Oct-2020).

Select Order:  Ackr g Request C: i Request Changes View Change History | | E:i -

PO Number - Rev 2;’;:"'9"( Description Order Date - Buyer Currency Amount] Status gtl:::ge a A ge By
O 2156889-4 0 g':lg';‘;‘e g‘;cpo_’(‘)‘é gz%"' 10-Dec-2020 09:32:05 Wgniﬂﬁ;’g%’;mak usD 26.86 isfﬁgffedgment 17-Dec-2020 09:32:05
O 2158255 0  Standard PO 10-Dec-2020 09:30:10 Wgﬂzmgmmak usD 3,685.50 ﬁ:ﬁxgﬂ:fe i 17-Dec-2020 09:30:10
O 2158247 2 Standard PO 09-Dec-2020 17:49:28 Wgﬁzﬂﬁi‘gg%’;mk usD 3,685.50 ﬁs&:é’\:lse dgment 16-Dec-2020 15:08:05,

Figure 4 - Purchase Orders to Acknowledge

From Notifications page select the purchase order notification and click on Open Button.

View Open Notifications ~ [v] = Go
Select Nofifications:| Open Reassign  Close | 311' 5 "“m" [n

[x] From - Type - Subject - Sent v Due -
Richard Gordon, Walter PO Approval Intralox, L.L.C. Oper Unit - Blanket Release 2156889-4,0 requires your acceptance 10-Dec-2020
[ Richard Gordon, Walter PO Approval Intralox, L.L.C. Oper Unit - Standard Purchase Order 2158255,0 requires your acceptance 10-Dec-2020
[ Richard Gordon, Walter PO Approval Intralox, L.L.C. Oper Unit - Standard Purchase Order 21582472 requires your acceptance 09-Dec-2020
[0 Richard Gordon, Walter PO Approval Intralox, L.L.C. Oper Unit - Blanket Purchase Agreement 2156889,2 requires your acceptance 09-Dec-2020
[0 Richard Gordon, Walter PO Approval Intralox, L.L.C. Oper Unit - Standard Purchase Order 2158245,0 requires your acceptance 07-Dec-2020

Figure 5 - Opening a notification

2.4 Suppliers can view the PO PDF document, as well as directly acknowledge a purchase order by selecting
"Accept" or "Reject" Button.

* P | Logged InAs nE——————— o Q)

Intralox, L.L.C. Oper Unit - Blanket Release 2156889-4,0 requires your acceptance Aceept] [IReject

From Richard Gordon, Walter

(L E—
Sent  10-Dec-2020 09:32:16
ID 56120202
Please review the purchase order and any other document attached to this message.

References

PDF Document

Return to Worklist

[] Display next notification after my response

Figure 6 - Accepting or Rejecting a notification
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Supplier Home Orders Shipments Finance

Purchase Orders | Work Orders  Agreements  Purchase History

Purchase Orders Multiple PO Change || Export
Views
View  Recent Purchase Orders [v] eo Advanced Search

This view displays all the purchase orders approved in last 50 days (Since 21-Oct-2020),

Select Order: A Request C: i Request Changes  View Change History | | 31 =

Document Change Request , |

Attach

PO Number - Rev Type Description Order Date - Buyer Currency Amount Status Status ge By

Blanket Second BPA for . Richard Gordon,
O omesos 0 ookt Seoaia pral 100602020 09:32.05 Nora GO0 usp 2686 17.Dec-2020 09:32.05

Figure 7 - An accepted Purchase order

2.4.1 Alternatively, a supplier can view the purchase order details in iSupplier Portal before acknowledging,

which will be explained in subsequent sections.

E .

Supplier Home Orders Shipments Finance
V'S
Search PONumber  [V] Go
| Notifications Orders
Full List « Agreements
:~€ < '!a' v (il + Purchase Orders
Subject Date - - Purchase History
Intralox, L.L.C. Oper Unit - Standard Purchase Order 2158255,0 re... 10-Dec-2020 09:30:16 Shi 5
ipments
Intralox, L.L.C. Oper Unit - Standard Purchase Order 21582472 re... 09-Dec-2020 17:49:32 B
Intralox, L.L.C. Oper Unit - Blanket Purchase Agreement 2156889,2... 09-Dec-2020 17:32:37 + Delivery Schedules
Intralox, L.L.C. Oper Unit - Standard Purchase Order 2158245,0 re... 07-Dec-2020 10:19:44 + Overdue Receipts
« Advance Shipment Notices
Receipts
L\_ Orders At A Glance * Regeitz
- Retuns
Full List
+ On-Time Performance
L]
e -
PO Number Description Order Date Invoices
2156889-4 Second BPA for DPP-0047970 10-Dec-2020 09:32:05 + Invoices
2158255 # 10-Dec-2020 09:30:10 Payments
2158247 09-Dec-2020 17:49:28 - Payments
2146148 Confirmed - 01/24 09-Dec-2020 17:33:38
2156889 Second BPA for DPP-0047970 09-Dec-2020 17:32:29

Figure 8 - A "hot" purchase order; see the note below

NOTE:

As seen in Above Figure, purchase orders may be flagged with a flame & icon. This indicates
that this PO is considered a ‘Hot PO’ by Intralox. A Hot PO is defined as a PO that is needed
urgently by the requested Need-By date in order to fulfil a critical Intralox work order. Please
acknowledge or request changes to these purchase items as soon as possible.
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3 ACKNOWLEDGING ENTIRE ORDERS

3.1 InSupplier portal, navigate to the Orders tab, Suppliers can view and acknowledge entire Purchase order,
Blanket or Blanket Release.

\ E L)

Supplier Home Orders i Shipments Finance

Purchase Orders | Work Orders ~ Agreements  Purchase History

Purchase Orders Multiple PO Change || Export

Views

View Recent Purchase Orders ™ Go Advanced Search

This view displays all the purchase orders approved in last 50 days (Since 28 Jul 2020).

Select Order: | Acknowledge = Request Cancellation = | RequestChanges | View Change History Ha

[ = =
PO Number - Rev 20SUment  p . intion Order Date - Buyer Currency Amount Status Chatige Request. |, By
Type Status d
2158155 2 Standard PO 17-Sep-2020 08:48:51 [apaVl, David 1,068.62 Reaurres 24-Sep-2020 08:46:51
P Michael Acknowledgment P
2158156 0 Standard PO Equipment Accessories 17-Sep-2020 06:46:26 2PVl David — ;qp 1,066.62 Reauires 24-Sep-2020 08:46:28
quip! P Michael Acknowledgment P
— " T s, Rapavi, David Requires Supplier Change -
O 2158139 0 Standard PO Equipment Accessories  26-Aug-2020 13:35:24 hats usD 6624 o edgment poncnl 31-Aug-2020 13:35:24
O 2158133 4  Standard PO Equipment Accessories  21-Aug-2020 07:37:40 zfcﬁ:’e'] David  gsp 1,066.62 Accepted Supplier Ghange g A1q_2020 07:37:40

Pending

Figure 9 - Purchase Orders

3.2 Click on the Select radio button near PO number and click on Acknowledge Button to direct into the

Acknowledgement page.

Supplier Home Orders Shipments Finance

Purchase Orders | Work Orders ~ Agreements  Purchase History

Purchase Orders Multiple PO Change | Export

Views
View Recent Purchase Orders EI Go Advanced Search
This view displa]  Acinowledge  [1or aPProved in ast 50 days (Since 20 Jul 2020).
Select Order: | Acknowledge | | Request Cancellation | | Request Changes | | View Change History | | | 5 2
PO Number . Rev Doctiment Description Order Date -~ Buyer Currency Amount Status ShangeReq A ge By
Type Status
-, Rapavi, David Requires =
2 Standard PO 17-5ep-2020 08:48:51 |1PA usD 1,086.62 At owiedgment 24-Sep-2020 08:48:51
0  Standard PO i ies 17-Sep-202008:46:28 RapaV David gy 1,066.62 Requires 24-Sep-2020 08:46:28
ichael Acknowledgment
O 2158139 0  Standard PO 6. 020 13:35:24 R2paVi David — yqp, 6624 |Requires Supplier Ghange 31 auq 2020 13:35:24
= 7T Michael : Acknowledgment Pending o
O 2158133 4 Standard PO Equipment Accessories 21-Aug-2020 07:37:40 ,\RA?CP:E";I David  ygp 1,066.62 Accepted Supplier Ghange o a1q.2020 07:37:40

Pending

Figure 10 - Select & acknowledge a Purchase order

3.3 Inthe Acknowledge Page, click on Show details to view all the PO line detail information then navigate to the
Actions dropdown list, choose either ‘Accept Entire Order’ or ‘Reject Entire Order’ and click on Go button.
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Shipments Finance

Purchase Orders  Work Orders  Agreements  Purchase History

Orders: Purchase Orders > View Order Details >

Acknowledge for Standard Purchase Order : 2158156,0 (Total USD 1,066.62)

Cancel ~Save  Submit Export Actions fAcceptEntirc Order [V | Go
Curency=UsD

4 Order Information

General Information Terms and Conditions © Related Information

Receipts
Total 1,066.62 Payment Terms N30 Invoices
Supplier ACME GORPORATION Carrier UPS B
ayments
Supplier Site WASHINGTON DG FOB FOB Shipping Point
Address 1600 Pennsylvania Ave Freight Terms  Prepaid & Add
NW

Shipping Control
WASHINGTON, DC 20500
Buyer Rapavi, David Michael Ship-To Addrese
OrderDate  17-5ep-2020 08:46:28
Description  Equipment Accessories AdiEss; “HI5TRIDOERCAD
Status  Reauires Acknowledgment Hatiover, MD 21076
Note to Supplier Bill-To Address
Organization  Intralox, L.L.C. Oper Unit
Supplier Order Number Address P O BOX 50699
HotPO Y New Orleans, LA /0150
Release Auto Approval
Attachments None

PO Details

@ TIP Click on the Show link to view shipment details of a line. To split a line into multiple delivery dates, click the split line icon of the desired row and then make changes.

Show All 1lide All

He
ol Supplier Note to Contractor
Details Line Type Item/Job Revision ltom Description UOM Qty Price Amount Supplier Nome Status  Global Agresment
.. DPP- [FESTO LNZG-22] PNEUMATICS TRUNNION
» 1 Goods 0000022 SUPPORT Each 3 2208 66.24 Open

Figure 11— Acknowledge Purchase Orders

Enter the note to Buyer and Click on Submit Button.

2 =

Supplier Home Shipments Finance

Attachments Reason

Purchase Orders = Work Orders Agreements Purchase History

Orders: Purchase Orders > View Order Detalls > Acknowledge for Standard Purchase Order >
Acknowledge Purchase Order 2158156

Description Equipment Accessories
Currency usD
Amount 1,0686.62
Order Date 17-Sep-2020 08:46:28
Action Acoept
Note to Buyer Acknowledge the entire Purchase
Order

Figure 12 - Entering a Note to Buyer

Supplier Home Shipments Finance

Cancel | Submit

Cancel | Submit

Purchase Orders | Work Orders ~ Agreements  Purchase History

Orders: Purchase Orders > View Order Details > Acknowledge for Standard Purchase Order >
PO Acknowledgment Confirmation

Purchase Order 2158156 has been Acknowledged.

Return to Purchase Order Summary

Figure 13 - Successful acknowledgment
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NOTE

Suppliers can also view the Printable Purchase Order from this page by navigating to the Actions
Drop Down List and Choosing ‘Printable View’ and click Go. The Purchase Document will open in
PDF format.

3.3.1

In the Orders/Purchase Orders dashboard, Purchase Order status has been updated to reflect the action.

Supplier Home

Finance

Orders Shipments

Purchase Orders | Work Orders  Agreements Purchase History

Purchase Orders

Views

View Recent Purchase Orders i‘ Go

This view displays all the purchase orders approved in last 50 days (Since 29-Jul-2020),

Select Order: g Request C; Request Changes View Change History | | :;i =
PO Number . Rev Docurmerit Description Order Date -~ Buyer Currency Amount Status Change Reguest
Type Status
ia.r4 Rapavi, David Requires

O 2158155 2  Standard PO 17-Sep-2020 08:48:51 Michael usb 1,066.62 Acknowledgment
O 2158156 0 Standard PO Equipment Accessories  17-Sep-2020 08:46:28 anavs D2V ysp 1,066.62]

. i .ar.n, Rapavi, David Requires Supplier Change
O 2158139 0 Standard PO Equipment Accessories 26-Aug-2020 13:35:24 Michael usbD 66.24 Acknowledgment Pending

. ; | R o .a7.4n RApavi, David Supplier Change
O 2158133 4 Standard PO Equipment Accessories  21-Aug-2020 07:37:40 Michael usD 1,066.62 Accepted Pending

Figure 14 - Purchase Orders Dashboard Display acknowledgment statuses

Multiple PO Change  Export

Advanced Search

A ge By

24-Sep-2020 08:48:51
24-Sep-2020 08:46:28
31-Aug-2020 13:35:24

26-Aug-2020 07:37:40
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4 ACKNOWLEDGING INDIVIDUAL LINES

While acknowledging the Purchase Order Supplier can reject individual line(s) but accept other lines, navigate to PO
Details, click on the ‘Show All’ and then navigate to the Reason and Action drop down at the Shipment line level.

4.1 Select the Purchase Order and click on Acknowledgment button

Supplier Home Orders Shipments Finance

Purchase Orders | Work Orders  Agreements Purchase History

Purchase Orders

Views

View Recent Purchase Orders [V] Go

This view displays all the purchase orders approved in last 50 days (Since 29-Jul-2020).

Multiple PO Change  Export

Advanced Search

Select Order: E Request C: i Request Changes View Change History | | 3:\' =
Document 2 Change Request
PO Number <= Rev Description Order Date -~ Buyer Currency Amount Status 9 qa ge By
Type Status
s 1a.=4 RApavi, David Requires e
:@: 2158155 2 Standard PO 17-Sep-2020 08:48:51 o usD 1,086.62 »nowledgment 24-Sep-2020 08:48:51
Figure 15 - Details for PO 2158155
Orders: Purchase Orders >
Acknowledge for Standard Purchase Order : 2158155,2 (Total USD 1,066.62) Cancel | Save  Submit  Export Actions Accept Entire Order [v] | Go
Currency=USD
4 Order Information
General Information Terms and Conditions ©Related Information
Receipts
Total 1,066.62 Payment Terms N30 Invoices
Supplier AGME GORPORATION Carrier UPS Payments
Supplier Site  WASHINGTON DC FOB FOB Shipping Point
Address 1600 Pennsylvania Ave Freight Terms  Prepaid & Add
NW

Shipping Control
WASHINGTON, DC 20500

Buyer Rapavi, David Michael
Order Date  17-Sep-2020 08:48:51
Description
Status  Requires Acknowledgment
Note to Supplier Bill-To Address
Organization Intralox, L.L.C. Oper Unit
Supplier Order Number

Ship-To Address

Address 7157 RIDGE ROAD
Hanover, MD 21076

Address P O BOX 50699
HotPO Y New Orleans, LA 70150
Release Auto Approval
Attachments None

PO Details

@ TIP Click on the Show link to view shipment details of a line. To split a line into multiple delivery dates, click the split line icon of the desired row and then make changes.

ide Al

=]
oo
e Item Supplier . . Note to Contractor
Details Line Type Item/Job Revision ||itam Description UOM Qty Price Amount Supplier Namie
DPP- [FESTO LNZG-32] PNEUMATIGS
[ 1 Goods (o ag NN ION EOPRGRT Each 3 2208 66.24 Open

Figure 16 - Show All

4.2  Click on Show All and navigate to the Reason and Action drop down at the Shipment Line.

Status Global Agreement Attachments Reason
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@ TIP Click on the Show link to view shipment details of a line. To split a line into multiple delivery dates, click the split line icon of the desired row and then make changes.
Show All Hide All
[ ]
i
Line Type Item/Job tem_ = Supplics Description UOM Qty Price Amount Note (_o Contractor Status Global Agreement Attachments Reason
Revision Item Supplier Name
[FESTO LNZG-32]
DPP- PNEUMATICS
1 Goods 1 ag TRUNNION Each 3 2208 66.24 Open
SUPPORT
1ents
- - - . Supplier . Start End
1ent fh|p-'_|'o Quantity Price Quar_mly Am:_ount Amount Rromesd Need-By Date Order El)1|scount Effective Effective Status Attachments Split Reason Action
ocation Ordered Received Received Date f o)
Line Date Date
ILOX US i
(Hanover, 3 22,08 66.24 26-0ct-2020 00:00:00 Requires
MD) Acknowledgment
[PULS CT5.241]
DPP- POWER SUPPLY,
2 Goods 0189316 480VAC INPUT, Each 6 166.73 1,000.38 Open
24VDC OUTPUT @
5AMPS.
1ents
= = o = Supplier .. Start End
Ship-To Quantity N Quantity Amount Promised Discount " N " -
1ent - z = -
Location Ordered Price Received|Received Amount Date Need-By Date O_rder %) Effective Effective Status Attachments Split Reason Action
Line Date Date
LOXUS Requires T
s\;lg)nover, 6 166.73 1,000.38 25-0ct-2020 00:00:00 Acknowledgment ll
< >
Return to Orders: Purchase Orders Cancel Save Submit Export Actions Accept Entire Order L‘ Go

Figure 17 - Actions and Reasons

& TIP Glick on the Show link to view shipment details of a line. To splif a line into multiple delivery dates, click the split line icon of the desired row and then make changes.
Show All Hide All
[ -
He
Line Type Itemiob ftem Supplier oo cription UOM Qty Price Amount Noteto  Contractor g ;.0 global Agreement Attachments Reason
Revision Item Supplier Name
[FESTO LNZG-32]
. DPP- PNEUMATICS
1 Goods 0000033 TRUNNION Each 3 22.08 66.24 Open
SUPPORT
wents
. . . . Supplier _. Start  End
sent EL"C‘;TSH %‘::2:2; Price :““'.‘"‘V Amount . unt Promised y 4.8y Date Order  DISCOUNt te ctive Effective Status Attachments Split Reason Action
eceived Received Date ! A)
Line Date  Date
ILOX US 2
(Hanover, 3 22.08 66.24 25-06t-2020 00:00:00 Eegu"els a "
G cknowledgmen:
2 Goods (?'IPSF;S1 6 Each 6 166.73 1,000.38 Open
24vDC OUTPUT @
5AMPS.
1ments
. . . - Supplier o, Start  End
Ship-To Quantity .. _ Quantity Amount Promised Discount . . . .
Tent D L Orderen Price O Cvayy Amount PO Need-By Date Order (08 Effective Effective Status Attachments Split Reason Action
Line Date  Date
lhgfnldfr 6 166.73 1,000.38 26-06t-2020 00:00:00 Esﬁﬁg’\zfe amerit
MD) 0!
< >
Return to Orders: Purchase Orders cancel || save Export |Actions Accept Entire Order [v]| | Go

Figure 18 - PO Detadils, rejecting or accepting at the line level.

4.3  Enter the Reason and select the Action drop down list of value Accept / Reject at the Shipment Line then click
on Submit Button.

Supplier Home Shipments Finance

Purchase Orders | Work Orders  Agreements  Purchase History

Orders: Purchase Orders >
PO Acknowledgment Confirmation

Purchase Order 2158155 has been Acknowledged.

Return to Purchase Order Summary
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In the Orders/Purchase Orders dashboard, Purchase Order status will be acknowledged.

Supplier Home

)

Shipments Finance

Purchase Orders | Work Orders  Agreements Purchase History

Purchase Orders

Views

View Recent Purchase Orders ﬂ Go

This view displays all the purchase orders approved in last 50 days (Since 21-Oct-2020).

Multiple PO Change  Export

Advanced Search

Select Order: ~ Acknowledge Request Cancellation Request Changes View Change History | | ::i ot
PO Number - Rev Bocument Description Order Date - Buyer Currency Amount Status Change Requestil, ge By
Type Status
Blanket Second BPA for .=7.27 Richard Gordon, Requires g
o o Release DPP-0047970 10-Dec-2020 10:57:37 \ya ter juiien Ratnak  USP 1850 acknowledgment 17-Dec2020M0:57:57

O ] o standadPo 10-Dec-2020 10:53:04

Richard Gordon, o
Walter Julien Ratnak usb 4,973.50 | Acknowledged 17-Dec-2020 09:30:10

NOTE:

Only reject PO lines in the case wherein Supplier cannot fulfil the order line under any
conditions. If you can fulfil with a change to the price, quantity, or Promise Date, please submit a
change order request rather than rejecting the order line.




