CREATING A REPORT WITH YOUR PRACTICE’S DATA

Once your practice’s data has been entered, reports can be created to include your data
in Custom Reports & Tools.

1. In Custom Reports & Tools, select either “Build” in the left navigation panel or
“Create New Report” at the top of the page.
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2. Choose the report type you’d like to create.

a. Select a data set in the first drop down and a data year in the second drop down for the
report you want to create.

b. To add your practice data side-by-side MGMA data, click the radio button next to
“Add My Practice Data.”

c. Select the type of report or tool you want to build, then click “Continue” to proceed in
building your report.
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3. Select the group(s) to be included in the report from the “Select My Data to Include” options,
as well as a benchmark and any additional display options to be included in the report.
When all selections have been made, name the report and click “Save and Continue”.
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4. Once your report is saved, you will be redirected to the My Saved Reports page where you can
choose a format to view your report under “Actions”.
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