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Preparing Semi-Annual Data Reports
For ACL CDSME Grantees

Administration for Community Living Chronic Disease Self-Management Education
(CDSME) Grantees submit progress reports on a semi-annual schedule. Each semi-
annual report requires inclusion of “Appendix A,” a chart showing the participants and
completers entered into the National CDSME Database. Follow the instructions below to

create “Appendix A” from Power Bl.

Note: If your organization has multiple CDSME grants from the Administration for

Community Living, contact Kathleen Zuke (Kathleen.zuke@ncoa.org) for a data table

allocated by grant year. This cannot be generated from Power BI.

To develop Appendix A, you will create and save two (2) PDFs from Power BI:

1. Loginto Power Bl. (Each grantee has at least one user in Power Bl. Contact

binod.suwal@ncoa.org if you don’t know how to log in.)

2. Select the “Overall Reach” tab.
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For the current reporting period:

ENROLLED, COMPLETED, COMPLETION RATE BY WORKSHOP TYPE

Grantee Account Name Workshop Type Number of Participants  Number of Participants  Completion Percent o
” Enrolled Completed

Juniper Minnesota Arthritis Foundation Exercise Program 5 3

Partners in Care Foundation Arthritis Foundation Exercise Program 358 243

Spectrum Generations Better Choices, Better Heaith 69 2

MACInc. Cancer: Thriving and Surviving 10 &

New Jersey Division of Aging & Cancer: Thriving and Surviving 13 4

Commurity Services, Depariment of

Health & Senior Sery

New Mexico Department of Health  Cancer: Thriving and Surviving 2 2

South Dakota State University Cancer: Thriving and Sunviving 15 12

AgeOptions Chronic Disease Self-Management Program (CDSMP) 42 30

Atlanta Regional Commission Chronic Disease Self-Management Progrem (CDSMP) 65 53 v

Total

a. Broaden the “start date” to include all years.

6,264 4,797

b. Setthe “end date” to the current 6-month reporting period. (Example: August 1-

January 31).
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c. Ensure all filters are selected correctly, including programs, county, host

organizations, implementation site, etc.
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d. Hover over the right corner of the table titled, “Enrolled, Completed, Completion

Rate by Workshop Type” and click the box/arrow calls “Focus.”
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ENROLLED, COMPLETED, COMPLETION RATE BY WORKSHOP TYPE
Grantee Account Name Weorkshop Type Mumber of Participants MNumber of Pa
Enrclled Completed
-
Arthritis Foundation Exercise Program 5 3
Arthritis Foundation Ex e Progr: 358 243
Better Choices, Bette ES 42
Cancer: Thriving an, 10 &
Cancer: Thriving an 18 14
Cancer: Thriving and Surviving 4 3
Caneer: Thriving and Surviving 15 2
Chronic Disease Self-Management Pregram {CDSMP) 42 30 T1.43%
Chronic Disease Self-Management Program (COSMP) 65 53 §1.54% v
6,264 4,797 76.58%

Total

e. Click “export” at the top of the screen, select “PDF”, select “only current page.”
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Save the file and include in your report as Appendix A.

571-527-3900 | @NCOAging

ncoa.org | ©2021.



g. Repeat these steps for the cumulative grant period.

4. For the cumulative grant period:

a. Broaden the “start date” to include all years.

b. Setthe “end date” to the full grant period to date.

c. Ensure all filters are selected correctly, including programs, county, host
organizations, implementation site, etc.

d. Hover over the right corner of the table titled, “Enrolled, Completed, Completion
Rate by Workshop Type” and click the box/arrow calls “Focus”

e. Click “export” at the top of the screen, select “PDF”, select “only current page.”

f. Save the file and include in your report as Appendix A.
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