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*please tick where appropriate

	Student name
	
	Student number
	

	Master Program*
	Oncology / Personalized Medicine 

	Title


	



	Institute*
	Internal / external

	Date
	



Contents
· Survey Outline	 					page 3
· Digital Evaluation Literature Study			page 4
· Digital Copy Report (send separately)

Summary

This portfolio contains all the forms required for the completion of a literature study as part of the training program at the Faculty of Medicine VU Amsterdam. The student is advised to save and check the entire portfolio and use it as a guideline during the course of the literature study. During the Literature Study, a copy of the Survey Outline must be handed in via Canvas (Master Oncology/Master Personalized Medicine).  At the end of the literature study, the student must check all boxes on the first page of the portfolio and hand in the digital version of the complete portfolio via Canvas.
Time line
The student is responsible for contacting a department and requesting a literature study placement. The student is also responsible for contacting an independent Amsterdam UMC supervisor.
When a department accepts the student for a literature study, the following steps need to be taken:
1. Before starting the literature study, the Student needs to ask for approval from the Examination Board via the digital Approval Form. 
[bookmark: _Hlk207098290]NOTE: The student needs to have passed the minor internship before a literature study can be approved or started. An exception can be requested by sending a motivated request to either Master Oncology or Master Personalized Medicine, the Examination Board decides whether an exception can be made in this specific case. 

2. The Student must also register for the literature study on VUnet
· Master Oncology: 			M_OLITSTU03
· Master Personalized Medicine: 	M_CLITSTU16

3. The Literature Study Assessor needs to confirm the placement by clicking the link in the email received.

4. The Examination Board decides whether the literature study will be approved.

5. When approval has been granted, the student is permitted to start the literature study.

6. Within 2 weeks after the start of the literature study, the Student hands in a copy of the  Survey Outline via Canvas (Master Oncology/Master Personalized Medicine)

7. At the end of the literature study, the Student gives a Final Presentation, hands in the Report to the Assessor and Amsterdam UMC Assessor, and ensures that the Supervisor and Assessor complete the digital Assessment Form.
The Student has the Amsterdam UMC Assessor complete the digital Independent Assessment Form 

In addition, the Student fills out the Digital Evaluation Literature Study.
8. [bookmark: _Hlk205893848]The Student must hand in a digital copy (pdf) of the report and internship portfolio via Canvas. 
· [bookmark: _Hlk205905173]Master Oncology: Assignments: Master Oncology general information
· Master Personalized Medicine: Assignments: Master Personalized Medicine

9. Only when the portfolio is complete and the grades are sufficient, the Examination Board will approve the literature study and the student will be granted the assigned credits.



Daily Supervisor = Day-to-day supervisor with the scientific background of at least a PhD candidate or an experienced research technician
Assessor = works at least at the level of assistant professor (UD) and is responsible for the quality and completion of the literature study and the assessment of the Survey Outline, oral presentation and written report
Amsterdam UMC assessor = Amsterdam UMC-employed independent assessor who works at least at the level of assistant professor (UD) and is responsible for the independent assessment of the written report
Examiner Internships/Literature Studies = Faculty of Medicine VU-appointed official responsible for the approval of the literature study and the application of the correct procedures with regard to the grading process. 

Survey Outline concept

Your Survey Outline should have the following form:
	1. Student information
	Name student:                                                  Student number:

Name Assessor:

University:                                                         Department:

Date:

	2. Title of the project
	

	3. Summary (1 paragraph)
	

	4. Description of the subject 
4.1   Introduction 
(ca. 1 page)
4.2  Approach
 (ca. 2 pages)
4.3  Planning (short)
	

	5. Literature 
(List of important scientific articles)
	

	6. Start, finish and time schedule
	Start
Finish
Time Schedule

	7. Signature
	I hereby declare that I have completed this form truthfully
Name student:
Date:




Please submit the form in PDF format,  completed and signed in via Canvas (Master Oncology/Master Personalized Medicine).
Survey Outline Assessment form (Assessor)

[bookmark: _Hlk205904671]Please use this form to assess the survey outline and copy the assessment to the digital assessment form after completion of the literature study. The rubric for the assessment is available in appendix 1 of the literature study regulations.

	Student Name 
	

	Student number
	
	Cohort Year
	

	Supervisor
	

	e-mail
	

	Assessor
	

	e-mail
	



	
Survey outline 
	


Please use numerical values
	<5.5 (Insufficient) 
5.5 - 6.5 (Sufficient) 
7.0 - 8.0 (Good) 
8.5 - 10 (Excellent)

	Writing process

	Process of writing
	The student independently gathers and interprets the  results and literature
	

	Processing of literature
	The students interprets the literature well
	

	Planning (Time)
	The student interprets the literature well and is able to translate it into effective writing in the required amount of time.
	

	Overall concept
	The report is balanced and clearly presented
	

	Contents
	The contents adequately covers the field of interest
	

	
	

	Written feedback Assessor




	

	Signature Assessor 




	



	Date

	





Digital Literature Study Evaluation

Fill in the digital evaluation form via the following link:
Literature Study evaluation (formdesk.com)

[bookmark: _Hlk207091941]The literature study portfolio does not need to contain a copy of the Digital Literature Study Evaluation. In case the grades have not yet been announced, questions about grading can be answered with NA. 

[bookmark: _Hlk205898678]Several forms for both programmes can be found on the website:

Master Oncology and Master Personalized Medicine - Vrije Universiteit Amsterdam (vu.nl)
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