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TRAINING AND SUPERVISION PLAN
Application for admission to the Doctoral Programme


PLEASE COMPLETE THE FORM IN DUTCH OR ENGLISH AND UPLOAD IT TO HORA FINITA


Upload this document to Hora Finita


1. Personal data

Surname and initials 
Click here to enter text.

Given name
Click here to enter text.


Gender
☐ female	☐
 male


Date of birth
 Date

Address in the Netherlands: street, house number, postal code and city
Click here to enter text.

		

2. Work address

Faculty, department, other
Click here to enter text.

Work address: street, house number, postal code and city 
Click here to enter text.
	
Telephone number at work 
Click here to enter text.

Email address at work 
Click here to enter text.



3. Previous qualifications

Education / Course
Click here to enter text.

University     
Click here to enter text.

Graduation date
Click here to enter text.


4. Doctoral programme

Click here to enter text.

Working hours per week [optional]
Click here to enter text.

Expected completion date
Date 

Financier 						Funded by
☐ Direct funding by University					Click here to enter text.

☐ Funding from NWO, KNAW, STW, ZonMw and/or ERC	Click here to enter text.

☐ Funding by Charity Foundations, Public or Private 
	organizations and EU funded projects (excl. ERC Grants)	Click here to enter text.

☐ Other:						Click here to enter text.
						    






5. Supervision[footnoteRef:1] [1:  At least two supervisors are appointed, with a maximum of two promotors and a maximum of two copromotors, (Doctorate regulations Vrije Universiteit Amsterdam, article 10.2)] 


Promotor(s)
Click here to enter text.

Copromotor(s)
Click here to enter text.

Additional mentor(s)
Click here to enter text.


6. a. Graduate School and/or (national) Research School (if applicable)

Member of which Graduate School 
Click here to enter text.

Member of which Research School 
Click here to enter text.


6. b. Research Institute Vrije Universiteit

Member of which Research Institute? 
Click here to enter text.






7. Research plan

(Working) title of the research project 
Click here to enter text.

Summary of the research proposal (approx. 200 words) 
Click here to enter text.

Approval of the Research proposal by committee, supervisor, grant provider? 
Click here to enter text.

Research plan first year
(main goals, planned output, conference visits, etc.)
Click here to enter text.

General research plan for subsequent years
Click here to enter text.
 

Knowledge utilisation and/or societal impact[footnoteRef:2]  [2:  Describe possibilities for wider utilization of knowledge from the research and or the possible societal impact of  the research project.] 

Click here to enter text.

Appendix: the project application, the research proposal and/or the work plan.



8. FGB training plan[footnoteRef:3] [3:  This version is valid for all FGB PhD candidates as per January 1, 2026.] 


All PhD candidates that wish to obtain a PhD at Vrije Universiteit Amsterdam, including those based outside VU/VUmc, are required to complete a minimum of 30 ECTS[footnoteRef:4] training in the Doctoral Programme. The specific requirements are set by the PhD candidate’s Faculty. The training program comprises a total of 840 hours (30 ECTS credits), in accordance with the doctorate regulations of the Vrije Universiteit Amsterdam. These regulations aim to promote the quality of PhD programmes and to clarify rights and responsibilities regarding education and supervision. Additional information for PhD candidates of FGB   can be found on the website of the and on the FGB Graduate School and on the Canvas page for PhD candidates. [4:  1 ECTS = 28 hours.] 


The responsibility for ensuring the quality of the training program is shared by the supervisory team, the Graduate school director / PhD Education Committee (PEC), mandated by the Dean of the Faculty of Behavioural and Movement Sciences, and the PhD candidate themselves. Supervisors and PhD candidates must together specify the training plan in Hora Finita, which will then be assessed by the graduate school, c.q. the PEC, to check if the training plan aligns with the doctorate regulations of the Vrije Universiteit Amsterdam.
The registration in Hora Finita must be completed at the beginning of the PhD track, and definitely no later than three months after the start. The supervisor(s) and the PhD candidate are responsible for ensuring that the progress of the project aligns with the plan set out in Hora Finita. The progress should be assessed in the annual performance reviews. Any major changes to the training plan must be registered in Hora Finita and re-approved by the Dean c.q. de director of the graduate school / the PEC. Minor changes (e.g., swapping one MA-course or conference for another) do not have to be re-approved.
The PhD candidate is responsible for collecting and archiving proof of completed courses and activities by maintaining a portfolio in Hora Finita. The portfolio must include completed courses, granted exemptions, and relevant documentation (e.g., certificates, supervisor statements). The first promotor holds final responsibility and approves all entries in Hora Finita before the PhD candidate may apply for the degree. The Dean c.q. the director of the graduate school / the PEC, will review the portfolio to ensure it meets the doctorate regulations of the Vrije Universiteit Amsterdam. The PhD candidate may only proceed to defend the PhD thesis if the portfolio is approved. 
The training program should include components in three categories: ‘Courses’, ‘Conference visits’ and ‘Training on the job’. The 30 ECTS should be distributed among these three categories according to the directive below. The number of ECTS per activity can be found in Table 1. 
· Courses (~15 ECTS, range 12-18)
Courses can be taken from the Vrije Universiteit Amsterdam, VUmc, ACTA, other universities, or online platforms such as Coursera. The courses can be chosen by the PhD candidate to tailor the training plan to their PhD trajectory or to prepare the PhD candidate for their career after the PhD defence. An overview of courses for PhD candidates taught at the Vrije Universiteit Amsterdam can be found on the Study guide | Vrije Universiteit Amsterdam. The MA-courses offered in the five Research Master tracks of FGB are often used by FGB PhD candidates, the courses can be found in the study guide (see link above). More information about the RMAs is available in the link: (Research) Master's programmes - Vrije Universiteit Amsterdam. Examples of often-used courses can be found in Table 2 below. 
Note that Graduate Schools or Research Schools outside the Faculty offer courses that also may be interesting for PhD candidates. All academic courses must be on at least level 300 / Master’s level. There are no compulsory courses, but there are two mandatory components: Research Ethics and Integrity[footnoteRef:5] (minimum 2 ECTS), and Data Management Planning (minimum 1 ECTS).  [5:  The Research Integrity / Ethics requirement of 2 ECTS can also be acquired by doing an online Research Integrity (Epigeum) course (1 ects), in combination with writing an (accepted) proposal for the METC / Ethics committee. The graduate school c.q. the PEC can share the details for registering for the online RI course. Both must be done, one of the two does not suffice.] 

The PhD candidate may also follow non-academic courses (e.g. mindfulness), if these are considered relevant to their trajectory and are approved by their supervisor. 
PhD candidates are not obliged to take the exam to obtain credits for a course. In case the PhD candidate chooses not to take the exam, 75% of the ECTS is awarded. 
· Conferences, symposia and work visits (~7 ECTS, range 4-10)
This category includes ECTS obtained from attending conferences, symposia, colloquia, workshops, or international work visits. Attendance at a conference is awarded 1 ECTS, while attendance with an oral, poster or any other presentation is awarded 2 ECTS. For symposia, colloquia and workshops, the PhD candidate should count the number of hours. A total of 20 hours or more is awarded 1 ECTS. Work visits to a lab or department abroad should last a minimum of two weeks (1 ECTS).  A work visit abroad is awarded a maximum of 3 ECTS.
· Training on the job (~8 ECTS, range 4-10)
“Training on the job” refers to educational activities that do not follow a traditional course format (e.g., lectures or workgroups), but that contribute meaningfully to the academic development of the PhD candidate. It may include: teaching activities (such as supervision of MA/BA students (0.5 ECTS per student), teaching assistance, and giving lectures to a professional or lay audience, see Table 1), participation in committees (e.g., for organizing colloquia within the department; 1 ECTS per committee per year), organizing and assisting at conferences[footnoteRef:6], and other relevant academic activities as part of to the PhD trajectory. A maximum of 6 ECTS may be used for educational and teaching activities. Reviewing activities account for 0.5 ECTS per paper. Societal Impact and outreach activities also belong to this category.  [6:  If a PhD candidate assists at a conference, and later attends the same conference, credits can only be counted ONCE, not for both assistance and participation at the same event. ] 

Exemptions
The Dean c.q. the director of the graduate school / the PEC, may grant exemption covering all or parts of the PhD training programme of 30 EC. Exemptions granted must meet the following conditions:
· Exemptions for (parts of) the programme can be granted when the PhD candidate has followed a similar course or (demonstrably) has acquired the necessary knowledge in a different way.
· Relevant courses completed during a Master’s program may be used for the PhD training plan, provided the courses were completed no more than five years prior to the start of the PhD trajectory (based on graduation date). Courses completed as part of a degree obtained more than five years prior to the start of the PhD trajectory may still qualify for exemption if deemed relevant. The PhD candidate may also receive exemption for conference attendance or training on the job based on prior relevant education and/or professional experience. To apply for an exemption, the PhD candidate must submit a written request signed by the supervisor, detailing the course or activity, the number of ECTS awarded, and supporting documentation. The exemption form is available via the graduate school c.q. the PEC. 
· In case of complaints about decisions (e.g., denied exemptions), the PhD candidate and/or supervisor(s) may lodge an appeal directly to the Dean c.q. the director of the graduate school / the PEC. The following documents must be submitted:  
i. The written and substantiated complaint. 
ii. In the case of the denied request of an exemption, the written and substantiated notice from the director of the graduate school / the PEC. 

The FGB training budget of €5.000, which includes the costs of the training listed below is financed by: 
FILL IN: ______________ 

Table 1: Summary of ECTS[footnoteRef:7] per activity [7:  1 ECTS = 28 hours] 

	Activity
	Duration
	# of ECTS
	Category

	BA/MA supervision 
	Per student 
	0.5
	Training on the job (maximum of 6 ECTS for educational and teaching activities)

	Teaching (assistance)
	Actual time spent
	1 ECTS = 28 hours
	Training on the job (maximum of 6 ECTS for educational and teaching activities)

	Lecture to a professional or lay audience (NO teaching)
	Per lecture (including preparation time)
	1
	Training on the job

	Reviewing activities
	Per paper
	0.5
	Training on the job

	Societal Impact / outreach activities
	Actual time spent
	1 ECTS = 28 hours
	Training on the job

	Work visits abroad / to other lab or university (hospital)
	Min. 2 weeks – no maximum duration
	1 – 3 (maximum is 3)
	Conferences, symposia and work visits

	Assisting at conferences
	Per conference day
	0.25
	Training on the job

	Attending symposia / colloquia 
	Actual time spent (minimum of 20 hours)
	1
	Conferences, symposia and work visits

	Committee membership
	Per committee per year
	1
	Training on the job



Table 2: List of courses the PhD candidate plans to take. Example courses are provided. Remove the example courses and fill the table with your own plan.
	Courses
15 ECTS (range 12-18 ECTS)

	Name course
	Organized by
	# of ECTS
	When?
	Relevance to PhD trajectory

	e.g. Research Ethics[footnoteRef:8] [8:  This topic is compulsory – min. 2 ects. ] 

	FGB, Vrije Universiteit Amsterdam
	3
	January 2026
	In this course, I will learn more about research ethics. Adhering to ethical standards is a crucial part of science.

	e.g. Writing a Data Management Plan[footnoteRef:9] [9:  This topic is compulsory – min. 1 ects. ] 

	FGB, Vrije Universiteit Amsterdam
	1
	January 2027
	This course will teach me how to safely store the confidential data that I gather during my research project. 

	e.g. Clinical Exercise Physiology, without taking the exam
	Master HMS, Vrije Universiteit Amsterdam
	75% of 3 = 2.25
	September 2025
	My project is about ..., so it is vital to gain more theoretical knowledge about exercise physiology.  

	e.g. ...
	Coursera
	1
	January 2027
	This online course will help me, because it aligns with what I must do for my third project. 

	 e.g. Electromyography
	(R) Master HMS, Vrije Universiteit Amsterdam
	 6
	 April-May 2025
	I included the EMG course in my training plan as I will collect and analyse electromyographic data as part of my PhD project.

	 e.g. PhD success & personal efficacy
	 VU - HRM
	 2
	 2024
	To stay on top of issues at play. 

	e.g. Writing a Scientific Article
	Taalcentrum VU
	3
	2025
	Learning how to write an academic paper, while working on my first paper. 

	e.g. Dutch as a 2nd language
	NT2
	2
	2024
	To communicate better with
 colleagues. 

	e.g. 1st aid / Resuscitation / AED course
	VU
	0.25
	2025
	To be able to assist if anything happens during my scientific experiments with the aged research participants. 

	e.g. Mindfulness
	Volksuniversiteit
	1
	2024
	To improve mental health.

	e.g. UTQ/BKO for PhD candidates (teaching/supervising)
	VU centre for teaching and learning
	1-4
	2025
	To improve teaching skills.

	course on Laboratory science, according to WoD
	Utrecht University
	4,5 
	2026
	To learn lab practices. 

	BROK (Basiscursus Regelgeving en Organisatie voor Klinisch Onderzoekers)
	University Hospital
	1,5
	2026
	Compulsory for WMO research

	Bridging programme VU
	VU Amsterdam
	6
	2025
	To prepare for my PhD track in the Netherlands as a non-Dutch PhD candidate. 

	Total number of ECTS 
	... ECTS


 



Table 3: List of conferences, symposia and work visits the PhD candidate plans to attend. Examples are provided. Remove the examples and fill in the table with your own plan.
	Conferences, symposia and work visits
7 ECTS (range 4-10 ECTS)

	Name conference or symposium
	Organized by
	# of ECTS
	When?
	Relevance to PhD trajectory

	 e.g. Conference for ...
	FGB, Vrije Universiteit Amsterdam
	2
	December 2025
	Attendance and poster presentation about the first paper of my PhD. 

	e.g. International Conference for Motor Impairement (IMIC) 
	FGB, Vrije Universiteit Amsterdam
	1
	October 2025
	Only attendance, but I hope to gain a lot of valuable knowledge relevant to my PhD trajectory. 

	e.g. Work visit to ...
	Harvard University
	1
	January 2025
	I will visit the lab of ..., she is an expert in my field and during my trip I aim to learn how to ...

	e.g. Symposium about ...
	Maastricht University
	1
	December 2026
	This symposium will be organized by the ... lab, they are leading experts on ... and during this symposium I aim to learn how to ...

	e.g. Attending department research meetings / symposia (minimum 20 hours)
	FGB / Research institute
	1
	2025 - 2026
	Various colloquia offered by the department / research institute. I will document my attendances in a separate list.

	
	
	
	
	

	Total number of ECTS 
	... ECTS


 


Table 4: List of ‘Training on the job’ activities the PhD candidate plans to do. Examples are provided. Remove the examples and fill in the table with your own plan.
	Training on the job
8 ECTS (range 4-10 ECTS)

	Type of training
	Supervised by
	# of ECTS
	When?
	Relevance to PhD trajectory

	e.g. Supervision Bachelor thesis
	Daily Supervisor (Name)
	0.5
	April - June 2025
	First time being involved in supervision of a Bachelor student. I will be responsible for overseeing data collection. 

	e.g. Teaching assistance for the course ...
	Course Teacher (Name)
	2
	May 2025
	I will be involved as a Teaching Assistant in the course ... I will mainly help with the supervision of students during the practicals. 

	e.g. Supervision Bachelor thesis
	Daily Supervisor (Name)
	0.5
	April – June 2026
	Second time being involved in supervision of a Bachelor student. I will be responsible for overseeing data collection and giving feedback on the drafts.

	e.g. PEC membership
	PEC 
	3
	2025-2027
	I will be a PhD representative of the PhD Education Committee (PEC) for three years. Here, I hope to learn...

	e.g. Assisting with the website at AISS
	AISS manager (Name)
	1
	2025
	Learning how to write for a lay audience. 

	e.g. Reviewing activities
	Daily supervisor (Name)
	1
	 2024
	I will review 2 papers for the journal of xxx

	e.g. Outreach activities, visit to primary schools.
	Daily supervisor (Name)
	3
	2025
	As part of my PhD in teaching children with a PTSD.

	
	
	
	
	

	Total number of ECTS 
	... ECTS






9. Supervision plan

Agreement on the division of supervision tasks between promotor(s), copromotor(s) and other mentor(s), e.g. frequency, appointments, hours, etc.

Supervision by 1st promotor 
Click here to enter text.

Supervision by 2nd (co)promotor 
Click here to enter text.

Supervision by 3rd and/or 4th copromotor 
Click here to enter text.

Planned date of next consultation or evaluation interview (not being formal assessments) 
Click here to enter text.

Miscellaneous (e.q. time spent abroad)
Click here to enter text.


10. Rapportage / Reports

The PhD compiles an annual report of their activities, specifying: 
· the progress of the research project;
· the progress of the training programme (as specified under 8. Training Programme); 
· a work plan for the coming year. 

The report must be available to all supervisions before the annual assessment and can be used in the interview.  


11. Annual assessments and consultations 

The annual assessments are based on the PhDs Annual Report and the Training and Supervision plan. The research progress and the results in the first year provide an indication of whether the expectations are justified that the project will be concluded with the awarding of a PhD. A negative assessment can result in premature termination of the appointment.

Planning annual assessments[footnoteRef:10] [10:  For employed PhDs only.] 


Date annual assessment interview 
Click here to enter text.

 
Approximate date next year (to be agreed upon in the assessment interview) 
Click here to enter text.


12. Additional research facilities[footnoteRef:11] (if applicable)  [11:   If additional required facilities are not available, agree upon how these facilities will be provided.] 


Required computer hardware 
Click here to enter text.
	
Required software  
Click here to enter text.
	
Required measuring equipment 
Click here to enter text.

Other required facilities 
Click here to enter text.


Anticipated (extra) research expenses 
Click here to enter text.
	


13. Faculty policy
Additional faculty policy
N.A.


14. The Netherlands Code of Conduct for Scientific Practice 
☐  The Netherlands Code of Conduct for Research Integrity is read, duly signed (tick box in HF).


15. Compulsory Plagiarism Check 
A plagiarism check of the first paper in the PhD project is compulsory for every PhD candidate who started their PhD track on September 1, 2022, or later. 
The plagiarism check consists of a scan using the iThenticate software and an assessment of the results following a discussion between the (co-)supervisor and the PhD candidate. In cases where the plagiarism scan detects plagiarism, a second plagiarism scan of the entire doctoral thesis is compulsory at the end of the PhD track. In cases where no plagiarism is detected, a second plagiarism check is allowed, but is not mandatory. The (co-)supervisor writes a standard summary / report of the plagiarism scan carried out, and ensures that the report is uploaded to Hora Finita by the HF key user.

16. Revisions to the training and supervision plan
If necessary, this training and supervision plan may be revised. Any revisions can be recorded as an appendix to the Annual assessment report.

17. Signatures
This document does not need to be signed. The approval of the PhD track, including this TSP plan, takes place in Hora Finita, where all involved parties, including the Dean of the faculty must approve, and where this TSP is uploaded as part of the registration process. It is recommended however, that you keep a version that you discuss in your annual progress meetings with the involved parties. 

If you have any questions regarding the FGB TSP you can contact pec.fgb@vu.nl . 	
FGB TSP, Version 02/12/2025
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