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[bookmark: _Hlk81917334]The PhD candidate submits this document to graduate.school.ssw@vu.nl together with the plagiarism report before uploading their final manuscript to Hora Finita. The manuscript can only be uploaded after the portfolio has been reviewed and approved by the Graduate School.

Before submitting the document to the Graduate School for approval, the contents should be discussed with, and approved by, the supervisory team. Upon request, the chair and the members of the Doctorate Committee may later receive the portfolio for inspection.

Date and signing

	Date of submission:
	



	
	Name
	Email

	PhD candidate:
	
	

	Supervisor(s) who assessed this portfolio:
	
	


Portfolio section 1. Compliance with the rules for the research

At their thesis defense, the PhD candidate must state adherence to the conditions laid down in the provisions in Article 5 of the Doctorate Regulations: “The PhD candidate and members of the supervising team must at all times observe the standards of academic integrity as formulated in the Netherlands Code of Conduct for Research Integrity”.[footnoteRef:2] [2:  https://www.nwo.nl/en/netherlands-code-conduct-research-integrity ] 

[bookmark: _Hlk106616830]Data accountability[footnoteRef:3] [3:  More information: https://vu.nl/en/employee/social-sciences-getting-started/ssc-guidelines-for-data-management. For questions, please contact the SSC Data Steward.] 

Accountability means that you, as the author, take responsibility for what you do (have done) with your research data. This enhances research transparency, allows others to replicate your study, and facilitates research data to be reused by other researchers with different research questions. You must take appropriate action and keep records to demonstrate compliance. 
The ‘FAIR Guiding Principles for scientific data management and stewardship’ were designed to improve the Findability, Accessibility, Interopera­bility, and Reuse of digital assets. The principles address three types of entities: data (or a digital object), metadata (information about that digital object), and infrastructure. 
You are asked to follow the guidelines of the School of Social Sciences regarding data management and accountability. These guidelines include qualitative and quantitative research. 
	Is the thesis based on empirical data?
	Yes / No
If ‘no’ proceed to the next section
If ‘yes’ report data accountability for each empirical section or chapter; please copy the table below



	Data
	Name: 

	Data used in chapter(s) (when the same data are used in more than one chapter, give the information about this data once, and refer to the name of the data file further on)
	Chapter(s):

	Report on analyses applied in chapter (specify for each chapter in a new table)
	Chapter:

	FAIR principles
	Answer (or explain exception[footnoteRef:4]) [4:  If data cannot be made public due to confidentiality or other concerns, make sure you meet the SSC Data Steward to find a viable data management solution.] 


	How are entities findable? Report a globally unique and persistent identifier such as a DOI or weblink to the metadata and data.
	

	How are entities accessible? For example, report whether data and metadata are open and free to access, or whether authentica­tion and authorization are required.
	


	How are entities interoper­able? Report whether it is possible to inte­grate the data with other data. This includes data formats, compatibility across software, applications, or workflows for analysis, stor­age, and processing.
	

	How are entities reusable? Report data use license, detailed prov­enance of research units and instruments, uses allowed by the informed consent sheets or privacy statements provided to respondents.
	



Ethics test of research[footnoteRef:5] [5:  More information: https://vu.nl/en/employee/social-sciences-getting-started/research-ethics-review-ssc ] 

Sometimes the PhD project is one undivided study. In that case, only information behind 'undivided project' is given. In another PhD project, it may be necessary to carry out several tests, for example when a series of experiments is planned, or multiple datasets are used. In this case, the information is given by chapter. When data are analyzed that are available in an archive, it can often be assumed that the ethical review has already taken place. Please add or remove rows as necessary. Information previously given in the GNG procedure is repeated here.

	Section (chapter number)
	Ethics test has been performed
	Explain why the ethics test was not conducted 

	Undivided project
	Yes / No
	

	Chapter 1
	Yes / No
	

	Chapter 2
	Yes / No
	

	Chapter 3
	Yes / No
	

	Chapter 4
	Yes / No
	

	Chapter 5
	Yes / No
	


The results of ethics tests are stored in your personal archives in a durable and accessible manner.

Authorship – compliance with rules for the research[footnoteRef:6] [6:  Doctorate Regulations, art. 16.5: ‘If the dissertation consists of a collection of articles by multiple authors, the PhD candidate must demonstrate that, for each article, their own contribution has been essential. This can be done by adding a page to the dissertation containing a list of references, with an overview of the authors of each article and, for each article, an explanation on the co-authors’ contributions.’] 

	Is any part of the thesis co-authored?
	Yes / No
If ‘no’ proceed to the next section

	Is a page included in the thesis with a list of references, and for each article, an overview of the authors and an explanation on the contribution by all authors?
	Yes / No

	The candidate is first author of all chapters (mandatory)
	Yes / No



[bookmark: _Hlk115697348]Report authors’ contributions for each section (chapter); please add a row if necessary
	Section (chapter number)
	Explanation and justification of authorship

	1
	

	2
	

	3
	

	4
	

	5
	



Alternatively, you may copy the text in the thesis with authors’ contributions, and insert it here:
	



Open access to the thesis (and to articles/chapters included in the thesis)[footnoteRef:7] [7:  More information: https://vu.nl/en/employee/open-access. For questions, please contact openaccess@vu.nl ] 

If you are about to finish your PhD, you are required to make a digital version of your PhD thesis available through the VU Research Portal (Pure). It is the ambition of Vrije Universiteit Amsterdam to make all scientific publications accessible to everyone. However, it is sometimes necessary to apply restrictions. This may be by publishing an anonymized version of the thesis, or by publishing parts or all of the thesis under a provisional or permanent embargo. A request or starting the process does not yet mean that restrictions will be allowed.

	The standard option is ‘no embargo’ and the thesis will be published as judged by the Doctorate Committee. 
Would you like to request a restriction on publication?
	Yes / No

	If ‘yes’: What is the desired constraint?
	

	If ‘yes’: What is the reason for the restriction?
	

	If ‘yes’: Is the process for doing so already underway?
	Yes / No


Portfolio section 2. Quality of the PhD candidate as a researcher

[bookmark: _Hlk116370494]Plagiarism check of thesis[footnoteRef:8] [8:  See ‘Plagiarism check – background and procedure’ ] 

The purpose of using a tool such as a plagiarism scanner for a thesis is to make the PhD candidate more aware of scientific integrity, prevent plagiarism, and, if it occurs, recognize it as early as possible. The check is performed through the software iThenticate and is mandatory for graduating PhDs since January 1, 2023, for the full thesis. The results of the plagiarism scan must be interpreted and discussed with at least one supervisor.

	Has a plagiarism scan been performed?
	Yes / No

	Write a report (a fill-in document is available on the GSSS website) and respond to the following items
	

	A. Assessment by supervisor: The test provided convincing evidence that plagiarism is unlikely
	Yes / No 

	B. The results of the scan are stored in your personal folder, in a durable and accessible manner
	Yes / No 

	C. The report of the procedure is sent to ithenticate.fsw@vu.nl
	Yes / No

	D. This report is submitted with this document
	Yes / No



Presenting and discussing the research[footnoteRef:9] [9:  Doctorate Regulations, art. 21: ‘The PhD candidate is able to enter into debate with peers in the discipline and the wider scholarly community regarding their expertise in a specific branch of knowledge.’] 

[bookmark: _Hlk65763222]The candidate can communicate with peers, the larger scholarly community, and with society in general about the areas of expertise.

	Assessment by supervisor:
	Yes / No



Scientific attitude
In terms of making judgements, the PhD candidate has acquired a scientific attitude by showing evidence of:
i. the capability of critical analysis, evaluation, and synthesis of new and complex ideas;
ii. an open mind and willingness to deal with critical reviews;
iii. willingness to (re)consider arguments and conclusions in light of empirical results or counter-argumentation;
iv. willingness to structurally monitor research developments and innovations in the social sciences;
v. willingness to participate in relevant debates in society.

	Assessment by supervisor:
	Yes / No



Portfolio section 3. Training followed by the PhD candidate

Training
Reporting by the PhD candidate; assessment by the GSSS. The PhD candidate has followed the training as agreed at the start of the project (or approved after modification) meeting both VU and GSSS training requirements.

Participation in training is registered in Hora Finita.
	Have the requirements been met?
	Yes / No



Final remarks 
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