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BoardBook Spring 2026 Update
This document is an overview of updates made to BoardBook in the spring of 2026. Several of the updates or groups of updates will have their own more detailed support documents. Those documents will be available on our support page at the time of, or shortly after the release of this document. The support page can be reached by clicking on the blue circle with the question mark (found at the top of the page) and selecting ‘BoardBook Administration and Meeting Management Help’.


Overview
Most of the updates will fall into a few general categories. This document will cover overviews of the following:


New minutes approval process and options						Page 2
Updates to the Attendance Report and Voting Report				Page 3
New capabilities for working with agenda items					Page 4
New options for viewing meetings and meetings materials				Page 5
New options for the public page							Page 6
Customize the user home page							Page 7
Miscellaneous updates								Page 8




New minutes approval process and options
The updates and new capability described below will be covered in detail in a document titled “New Minutes Approval Process and Options”.


New Minutes approval process.
Several of the items described below are directly related to and only work with the new minutes approval process. 

Ability to add a watermark to draft minutes
A text-based watermark can be added to draft / unapproved custom minutes. The watermark would be seen on the PDF view page for the minutes as well as downloads performed on this page. The watermark will be removed once the minutes are approved.

Ability to have a message appear on unapproved minutes
Text can be added to the page where the PDF draft / unapproved custom or snapshot minutes are viewed. The watermark would be seen on the PDF view page only and would not appear on any downloads. The text will be removed once the minutes are approved.

Ability for a user with the Minutes Manager permission to unlock the minutes from the View Meeting Details screen
Under tools in the blue tool bar users with the Minutes Manager permission will have the ability to unlock the minutes without having to go to either the Home or Meetings, Minutes, and Agendas page.



Updates to the Attendance Report and Voting Report:
Attendance and Voting Reports can be run by users with the Minutes Manager permission. Changes to these reports are described below:


Attendance Reports
In addition to displaying on the screen as previously available, the report results are now filterable by user and downloadable as either a text or Excel file. 

Using the report:	Attendance Reports can be run by users with the Minutes Manager permission by clicking on ‘Meetings’ in the Gray Menu Bar, then selecting ‘Attendance Report’. On the report page select the start and end dates and click the Retrieve Data button. This will produce the report. The ‘Select user to filter by’ drop down can be used to filter for a specific user. Note that the filter only controls the report as seen on the screen, not the downloaded report. The report can be downloaded as either a text or Excel file.

Voting Reports
Minor graphic updates to make the report more readable.

Using the report:	Voting Reports can be run by users with the Minutes Manager permission by clicking on ‘Meetings’ in the Gray Menu Bar, then selecting ‘Voting Report’. On the report page select the start and end dates, an onscreen check box allows you to control whether amendments and subsidiary actions will be included in the report. Click the Retrieve Data button. This will produce the report. The ‘Select user to filter by’ drop down can be used to filter for a specific user. 





New capability for working with agenda items
The updates and new capability described below will be covered in detail in a document titled “New Capability for Working with Agenda Items”.


Ability to relocate the Time agenda item field
If used, the Time field for agenda items previously had a fixed location. Now the location of the time field can be adjusted just as other agenda item fields are.

The meeting name will now appear on the Create Agenda Item, and Edit Agenda Item screens
When creating or editing an agenda item the meeting date, time and title are now available.

In settings, the original name for an agenda item field will be displayed along with any changed name
Previously if an organization chose to change the name of an agenda item field it was not always possible to determine the original default field name if needed. With the update the field name can still be changed but a note of the original default name will remain.




New capability for viewing meetings and meetings materials
The updates and new capability described below will be covered in detail in a document titled “New Options for Viewing Meetings and Meetings Materials”.


An icon added to the display to indicate attachments which have user added highlighting or annotations

Next / Back buttons for viewing attachments for an item with multiple attachments.

An account level setting allows the left sidebar on the View Meeting Details screen to be hidden.

An account level ability to rename the ‘Notes’ feature.




New options for the public page 
The updates and new capability described below will be covered in detail in a document titled “New Options for the Public Page”.


Subscribe button location
If the account is configured to allow public page subscribers, there are now options to control the location of the subscribe button. Previously the subscriber button appeared only below the list of meetings. The new options allow the button to stay at the bottom of the list or display at the top of the list of meetings, or both.

Ability to display third-party video streams along with the agenda.
Previously the projector simply followed the user leading the meeting and filtered to display only that information designated for the public. With the new update adds the option to show a video stream alongside the display of the agenda.



Customize the user home page
The updates and new capability described below will be covered in detail in a document titled “Customizing the User Home Page”.


Rearrange or remove the information which is currently being displayed.
Currently the ability exists to display or not display most of the fields on the user home page such as the list of meetings, list of recent updates, links, and online documents. There has not been any option to rearrange these fields until this update

Add your own new section via an HTML customizable field.
A new field has been added which your organization can customize using HTML. Some possible uses would be to display your organization’s calendar, or webpage.




Miscellaneous updates:


Deleting a committee will no longer remove or change the meeting type for existing meetings of that committee.
Prior to this update, if a committee was deleted, the meeting type for that meeting was removed leaving the meeting type to state “Committee ()”. This will no longer occur; the original meeting type will continue to be displayed.

A setting has been added which can be used to remove the version number from the document view page
Note: this setting only applies to the PDF view page of the document. The version number will still appear on the document list. 
 Note: Changing system settings incorrectly can cause issues which may be very difficult to recover from. Many of the settings are NOT intuitive. Please only change or update settings as specifically described in these or other specific BoardBook supplied instructions. If you have questions about other settings, please contact us before making any changes.

Changing this setting requires the Settings Manager permission.
In the Gray Menu Bar choose Settings and then Document Options
Find the setting ‘Hide the Version Number on Document Pages?’
Place a check in the box.

If you prefer, contact us and we will make this setting change for you.


Organization level settings have been added/updated regarding password strength options
Default password requirements have generally been set to minimum length 6 characters and to require at least one number. Additional and new options include the following:
	Minimum Password Length
	Minimum Upper-Case Count
	Minimum Number Count
	Minim Special Character Count
	Minimum Extra Character Count (Upper case, Number, or Special)
Please contact us directly for information or to request changes related to password security.
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