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WORK INSTRUCTION
ILOX-WI-112
ADVANCED SHIPMENT NOTICES

Work Instruction Overview:

This work instruction reviews the steps associated with creating an advanced shipment notice (ASN), as well as
generating packing slips with barcodes and cancelling ASNs.

TABLE OF CONTENTS

Section Page
1 INTRODUCTION ..euuuununsnssusensnssususssssssusssssasssessssssssssssssssssssssssssssssssssssssssssssssssesssesssesestsesenetteesesetsensesessassnns 2
2 CREATING ASINS...ceeeuieiiiiiiiiiieueiiiiee et rrese e ieeseee e e s s aa s ssese s s s e e s as s sss s tss e e e e s anasssssssstesesnnsssssssssssseesnnannses 2
3 PRINTING A BARCODE PACKING SLIP....uuuuuueuenusunenesesusensresusesssesesessreresesemerssessesrsresseemsreseesesmermeeesmeemeeeeemememeeen 9
4 CANCELLING ASNS.....uuuuuuuiiiitiitsusssssusssssasesasasssssesasassassasastastasasesstarastste st st ese e ettt e seese et eeeseeeeeaesesannansens 13

The information contained in this document is intended only to aid and our suppliers’ use of iSupplier Portal. For additional questions or concerns about iSupplier,
please contact suppliersupport@intralox.com. Intralox may make changes to this document without notice. Nothing in this document is intended to give rise to any

obligation, contractual or otherwise, on the part of Intralox.
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2.1

INTRODUCTION

An Advance Shipment Notice (ASN) is an electronic communication created in Isupplier portal enable the Supplier
to notify the buying company (Intralox) Buyers for the upcoming shipments. It immensely helps the purchasing
organization to estimate the expected arrival of goods. The ASN contains details including shipment date, time,
packing slip number, freight information, item detail including cumulative received quantities, country of origin and
purchase order number. The ASN must be created on the day of the shipment and prior to the material arriving at
its destination.

To create an ASN, select the purchase order shipments being shipped and provide the appropriate shipment and
billing details, which will be outlined below.

CREATING ASNS

From the Supplier Home Page, select Advance Shipment Notices link.

isupplier Portal * # 42 woanc I O O

Search PO Number ~ Go

¥ Notifications Orders

Full List + Agreements
Hewvé~m + Purchase Orders

Subject Date « Purchase History
Noresults found
shipments

« Delivery Schedules

. - Overdue Receipts
T orders AtA Glance

Full List

B2

PO Number Description Order Date

2158126 Equipment Order - Assessories 17-Aug-2020 15:47.23

2150125 § 17-Aug-2020 15:45:43 Ry
2158124 A 17-Aug-2020 15:46:02 « Invoices
2158123 17-Aug-2020 154249 Payments
2158127 Equipment Accessories 17-Aug-2020 15:40:15

- Payments

LL Shipments At A Glance
Full List

wep
i~

Shipment Number Packing Slip Shipment Date
ACME-00003 17-AUg-2020 155134
ACME-0002 17-Aug-2020 15:48:12

ACME-00001 DR999 17-Aug-2020 15:28:44

Figure 1— iSupplier Home Page with Advance Shipment Notices

System will direct to the Shipment Notices page, Click on Create Advance Shipment Notice Button

=| =

Supplier Home Orders Shipments Finance

Delivery Schedules || Shipment Notices | Receipts Returns ~ Overdue Receipts ~ On-Time Performance

Supplier Home >
Shipment Notices

Create Advance Shipment Notice]

View / Cancel Advance Shipment and Billing Notices
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2.2

Supplier Home

Orders Shipments Finance

Under views click on the drop-down list to search for shipments due this week, shipments due anytime, or use the
advanced search button to find specific Purchase Order number.

Delivery Schedules | Shipment Notices | Receipts Retumns Overdue Receipts  On
Shipments: Shipment Notices >

Create Advance Shipment Notice

Views

Shipments Due Any Time
\UC" Shipments Due This Week 0 Advanced Search

Select PO Shipments: | Add to Shipment Notice | J & (6 £¥ v il v

Supplier

[ PO Number 2 Line Shipment ltem No ltem Item Description

[FESTO LNZG-32]

-Time Performance

Quantity Quantity Quantity

Due Date Ao Shipped Received

O] 2156258 1 | e PNEUMATICS ot 3 0 0 Each Ir\ln"g;( US Haralsy;  LOXLS HAVTDRE
TRUNNION SUPPORT 508 v
[PULS CT5.241] POWER
DPP- SUPPLY, 480VAC 11-Dec-2020 ILOX US (Hanover,  ILOX US HNV DPE
L 2158258 : 1 o1geate INPUT, 24VDC OUTPUT 15:08:00 L 9 0 Each ypy Inventory
@ SANPS.
PNEU AIR TREATMENT
- MAN BRKT PART, MAT#
- 10401/SAE 1018, 11-Dec-2020 ILOX US (Hanover,  LOX US HNV DPE
L 215815710 & st 70000 X 4256 X 17:00:00 15 g 0 Each yp Inventory

1.500in, 7 GA SHEET
METAL, RAL 9006

UOM Ship-To Location < Ship-To Organization -

Export

Supplier Site

WASHINGTON
DC

WASHINGTON

WASHINGTON

Select the specific PO Number that needs to create Advance Shipment notice before shipping the goods from

Supplier facility.

Supplier Home Orders

Delivery Schedules | Shipment Notices | Receipts Returns  Overdue Receipts ~ On-Ti

Shipments: Shipment Notices >
Create Advance Shipment Notice

Views

View Shipments Due This Week[V| ' Go | Advanced Search

Select PO Shipments: Add to ShipmentNotice | 57 2 6 f3 v I v

[=] PO Number 2 Line Shipment ltem No ﬁ:';:]pller Item Description
e [FESTO LNZG-32]
b158258 1 i PNEUMATICS
TRUNNION SUPPORT
[PULS CT5.241] POWER
DPP- SUPPLY, 480VAC
HEH 2 " 0189316 INPUT, 24VDC OUTPUT
@ 5AMPS.

Shipments Finance

ime Performance

Quantity Quantity Quantity

Due Date & |y Shipped Received

10-Dec-2020

ILOX US (Hanover,  ILOX US HNV DPE
16:08:51 2 g 1 Baetl iy Inventory
11-Dec-2020 . o 0 Eacy 'LOXUS (Hanover,  ILOX US HNV DPE
16:08:00 MD) Inventory

Figure 2 - Create Advance Shipment Notice page

Export

UOM Ship-To Location < Ship-To Organization . Supplier Site

WASHINGTON
DC

WASHINGTON
DC
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Supplier Home

Shipments

Orders Finance

Delivery Schedules | Shipment Notices | Receipts Returns  Overdue Receipts

Shipments: Shipment Notices >
Create Advance Shipment Notice

Views

View  Shipments Due This Week V| | Go | Advanced Search

Select PO Shipments] | Add to Shipment Notice | BT & [ £ v il v

upplier

On-Time Performance

Quantity Quantity Quantity

[s] PO Number - Line Shipment item No it Item Description Due Date & Ordered Shipped Received UOM Ship-To Location -
[FESTO LNZG-32]
2158268 1 | PNEUMATICS e 3 0 0 Exch X LS HenE S LAELS HIIORE
TRUNNION SUPPORT 1608 ) vy
[PULS CT5.241] POWER
DPP- SUPPLY. 480VAG 11-De6-2020 ILOX US (Hanover,  ILOX US HNV DPE
7 5
pL < 1 0189316 INPUT, 24VDC OUTPUT  16:08:00 e Y 0 E2ch yip) Inventory
@S5ANPS.
PNEU AIR TREATMENT
- VAN BRKT PART, MAT#
: - 10401/ SAE 1018, 11-Dec-2020 ILOX US (Hanover,  ILOX US HNV DPE
[ 215815710 4 2 gggaem. 70000 X4256nX  17:00:00 15 o 0 Each ) Inventory

1.500in, 7 GA SHEET
METAL, RAL 9006

Figure 3 - Add to Shipment Notice

2.3 Select the shipments and click the Add to S

Supplier Home

Delivery Schedules = Shipment Notices ~ Receipts Retums  Overdue Receipts  On-Time Performance

Shipments: Shipment Notices >

Create Advance Shipment Notice

= HEEGC_

Shipment Line Defaults

Enter Shipment Line Defauits and click Default to All Lines to copy to all shipment lines.

Packing Slip Container Number
Country Of Origin Q Truck Number
Bar Code Label Comments

Default to All Lines

Shipments in Advance Shipment Notice

]

HeBévm
‘Show All Details | Hide All Details

. PO " . Supplier - Q
Details | ' . Line Shipment P Item Description Due Date 5
[FESTO LNZG-32]
PNEUMATICS
» 2158268 1 1 TRUNNION. 10-Dec-2020 16:08:51 3
SUPPORT
[PULS CT5.241]
POWER SUPPLY,
» 2158268 2 1 480VAC INPUT, 11-Dec-2020 16:08:00 6
24VDC OUTPUT @

Return to Shipments: Shipment Notices

hipment Notice button.

E L]

Shipments

Finance

Export

Ship-To Organization - Supplier Site

WASHINGTON

WASHINGTON
DC

WASHINGTON
DC

Cancel | Add Shipments | Preview = Submit

uantity ~ Quantity ity Shioped SNIP-TO 5 Add .
rdered Received U OM Quantity Shipped ' " LPN/Lot/Serial .0\ oo te  SPlit Remove
ILOX US _
0 Each Q 3 (Hanover, ] Y 2 B
MD)
ILOX US =
0 Each Q 6 (Hanover, ] 4 2 B
MD)

Figure 4 - Items added to the ASN as shipment lines

NOTE:

have the same values. See Figures 5 & 6.

Additional information such as Packing Slip, Container Number, Truck Number details can be
entered and Click on Default to All Lines Button to records the information so that all PO lines




SUBJECT: ADVANCED SHIPMENT NOTICE

TITLE: ILOX-WI-112

=
S
S
.

PAGE 5 of 14

DOCUMENT STATUS: COMPLETE

VERSION: 0.1

TEAM ASSIGNED: SC

CREATED BY: MEGAN HEROLD

DATE: 8/11/2020

CATEGORY: WORK INSTRUCTION

LAST MODIFIED BY: ISP PROJECT TEAM

DATE: 12/18/2020

Supplier Home

=

Shipments Finance

Delivery Schedules = Shipment Notices ~ Receipls Refums  Overdue Receipts

Shipments: Shipment Notices >

Create Advance Shipment Notice

On-Time Performance

Cancel
Shipment Header
Shipment Line Defaults
Enter Shipment Line Defaults and click Default to All Lines to copy to all shipment lines.
Packing Slip  PS12345 Container Number  UP454626
Country Of Origin  United States Q Truck Number  84DEQ304
Bar Code Label Comments  Shipment will arrive by Noon
Default to All Lines
Shif in Advance Shif t Notice
HeF#vily
Show All Details | Hide All Details
o (PO 2 " Supplier okt Quantity Quantity Quantity Ship-To .
Details Nanibs? Line Shipment o Item Description Due Date Oridared Recaived uom Shipped Location LPN/Lot/Serial
[FESTO LNZG-32] PNEUMATICS a ILOX US
» 2158258 1 1 TRUNNION SUPPORT 10-Dec-2020 16:08:51 3 0 Each Q 3 (Hanover, D)
[PULS CT5.241] POWER SUPPLY, ILOX US s
» 2158258 2 1 480VAC INPUT, 24VDC OUTPUT @ 11-Dec-2020 16:08:00 & 0 Each Q 6 =

5AMPS.

(Hanover, MD)

Figure 5 - Default to All Lines

Supplier Home

Shipments Finance

Add
Attachments

-
¥

45

Add Shipments  Preview = Submit

Split Remove
7]

g
>

w0
s

N

Delivery Schedules =~ Shipment Notices = Receipts Retums Owverdue Receipts

Shipments: Shipment Notices >
Create Advance Shipment Notice

On-Time Performance

Cancel Add Shipments Preview  Submit
Shipment Header ~ Shipment Lines
Shipment Line Defaults
Enter Shipment Line Defaults and click Default to All Lines to copy to all shipment lines.
Packing Slip  PS12345 Container Number UP454626
Country Of Origin  United States Q Truck Number = 84DE0304
Bar Code Label Comments  Shipment will arrive by Noon
Default to All Lines
Ship ts in Advance Shi t Notice
HeEdviv
Show, All Dietails | Hide Al Details
. PO o - Supplier s Quantity Quantity Quantity Ship-To o Add v
Details NrHer Line Shipment i Item Description Due Date Ordered Recsived uom Shipped Location LPN/Lot/Serial Attachments Split Remove
[FESTO LNZG-32] PNEUMATICS  Dec. ILOX US = B o)
4 2158258 1 1 L NNION SUREORT 10-Dec-2020 16:08:51 3 0 Each q 3] ianoves, MD) E] 35 B
Packing Slip PS12345 Container Number  UP454626 Country of Origin  United States Q
Bar Code Label Truck Number  84DE0304 Comments  Shipment will arrive by Noon
[PULS CT5.241] POWER SUPPLY ILOX US —
4 2158258 2 1 480VAC INPUT, 24VDC OUTPUT @ 11-Dec-2020 16:08:00 6 0 Each Q 6 (Hanover, MD) = +5 [E<) m
5AMPS. '
Packing Slip  PS12345 Container Number  UP454626 Country of Origin  United States Q
Bar Code Label Truck Number 84DE0304 Comments  Shipment will arrive by Noon

Figure 6 - Additional Information such as the packing slip, comments, etc.
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2.4  Verify the quantity shipped. The user can enter the partial quantity for the PO line when there are partial

shipments.

Delivery Schedules | Shipment Notices | Receipts Returns Overdue Receipts  On-Time Performance

Shipments: Shipment Notices >

Create Advance Shipment Notice

Shipment Header | Shipment Lines

Shipment Line Defaults

Enter Shipment Line Defaults and click Default to All Lines to copy to all shipment lines.

Packing Slip PS12345

Country Of Origin  United States

Bar Code Label

Default to All Lines

Cancel Add Shipments Preview Submit

Container Number = UP454626
Truck Number 84DE0304
Comments  Shipment will arrive by Noon

Shipments in Advance Shipment Notice

T
HeS#y v

Show All Details | Hide All Details

Numbe

4 2158258 1 1

b 2158258 2 1

Details RO Line Shipment supPlier tem

Description DueDate

[FESTO LNZG-

PNEUMATICS  10-Dec-2020 16:08:51 3

TRUNNION
SUPPORT
[PULS CT5.241]
POWER
SUPPLY,
480VAC INPUT,
24VDC OUTPUT
@ 5AMPS.

Quantity Quantity
Ordered Received

11-Dec-2020 16:08:00 6

Quantity Ship-To

UoMm Shipped Location

ILOX US

0 Each Q Hanover.
MD)

Q Hanover,
D)

0 Each

Figure 7 - Shipment Lines in Advance Shipment Notice

LPN/Lot/Serial

@

Split Remove
z B
< @
>

NOTE

A shipment line can be split to deliver quantities on different dates by clicking on the ‘Split” icon
and entering the applicable quantities and dates. You can also add any attachments associated
with the shipment by clicking on the ‘Add Attachments’ icon. Shipment Line Defaults can be
used so all lines have the same values.

2.5 Click on the Shipment Header tab.
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Supplier Home

Orders

=

Shipments Finance

Delivery Schedules | Shipment Notices

Shipments: Shipment Notices >

Create Advance Shipment Notice

Shipment Header § Shipment Lines

Shipment Information

* Indicates required field

* Shipment Number
* Expected Receipt Date Y
Example: 10-Dec-2020 16:51:06

Freight Information

Freight Terms Q
Number of Containers
Wayhbill/Airbill Number
Packaging Code
Tar Weight
Net Weight
Comments

* Shipment Date

Receipls Relurns  Overdue Receipls  On-Time Performance

Cancel

fo

Note: Shipment Date cannot be later than today

Freight Carrier
Bill of Lading

Packing Slip

Speclal Handling Code
Tar Weight UOM

Net Weight UOM

Figure 8

Supplier Home

- Shipment Header

Shipments Finance

Add Shipments

Preview || Submit

Delivery Schedules | Shipment Notices | Receipts

Shipments: Shipment Notices >
Create Advance Shipment Notice

‘Shipment Header = Shipment Lines

Shipment Information

* Indicates required field

* Shipment Number] ACM-121001

* Expected Receipt Date  14-Dec-2020 16:57:54 Y

Example: 10-Dec-2020 16:51:06

Freight Information

Freight Terms Q
Number of Containers 2
Waybill/Airbill Number UPS23459
Packaging Code

Tar Weight

Net Weight

Comments

*, Shipment Date

Returns  Overdue Receipts  On-Time Performance

Cancel

10-Dec-2020 16:57:50 (Y
Note: Shipment Date cannot be later than today

Freight Carrier UPS Q

Bill of Lading

Packing Slip

Special Handling Code
Tar Weight UOM
Net Weight UOM

Figure 9 - Shipment Header in Advance Shipment Notice

2.6

Add Shipments

Preview Submit

Enter the Shipment Information that applies to the header including the Shipment Number (E.g. ACM-121001) 3

Char of Supplier company name followed by Month, Date and Sequence number), Shipment Date Expected

Receipt Date.

Note: Expected Receipt Date shouldn’t be the same date and time stamp of Shipment Date.

2.7

Containers, Bill of Lading, Packing Slip etc.

Enter the Freight Information that applies to the Shipment header including the Freight Terms, Number of
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2.8 Click Submit to process the advanced shipment notice (ASN).

BE % =

Supplier Home orders. i Shipments i Finance

Delivery Schedules | Shipment Notices | Receipts Returns Overdue Receipts  On-Time Performance

Advance Shipment Notice Confirmation

‘Your Advance Shipment Notice ACM-121001 has been submitted.

Return to Advance Shipment Notices

Figure 10 - Confirmation.

2.9 To view the status of ASN click on Shipment Notices Tab the View / Cancel Advance Shipment and Billing
Notice Link. Supplier should be able to view the status of the ASN from the View/ Cancel Advance Shipment
Notice Page

Supplier Home Shipments Finance

Delivery Schedules || Shipment Notices§ Receipts Returns  Overdue Receipts ~ On-Time Performance

Shipment Notices

Create Advance Shipment Notices

I View / Cancel Advance Shipment and Billing Notices I

g [

Supplier Home Orders Shipments Finance

Delivery Schedules = Shipment Notices = Receipts Retuns ~Overdue Receipts  On-Time Performance

Shipments: Shipment Notices >

View / Cancel Advance Shipment Notice Export

Views
View Last 25 Shipment Notices@ Go Advanced Search

) Once a shipment notice is cancelled it cannot be undone

Select Advance Shi Notice =Cancel Shi Notice | ::z e 0 ﬂ'v [n
. . " . Expected Receipt  Freight Waybill/Airbill - Invoice Packing Prc ing Status | C:
Shipment Number - Shipment Date - Date o Number Supplier Site Number slip Code Status
O ASM-121002 100ee202 15.D60-2020 18:2333  UPS UPS9459905 WASHINGTON 23023423 || Pending
O ACM-121001 10 Doehd 14-Dec-2020 18:20:12  UPS 6775464 ASHINGION 324325
O AGME-000006 202020 21-AUg-2020 14:25:54 CONWAY W81 WASHINGTON
20.Aug-2020 - WASHINGTON
O ACME-100005 i 20-Aug-2020 07:58:00 s
O ACME-00003 1L Aug2020 17.AUg-2020 15:51:37 ASHINGTON TEST12345
O ACME-0002 Tz 17-Aug-2020 15:48:15 UPS FREIGHT DR-12345 WASHINGTEN

2.10 Initially the Shipment number processing status code will be in Pending status once the system processes the
transaction the processing status will be blank. System will process the ASN within 5 minutes of interval.
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2.10.1 The supplier should be able to print the Intralox Packing slip once the ASN is processed successfully.

3 PRINTING A BARCODE PACKING SLIP

3.1 From the iSupplier home page, select Shipments/View Advanced Shipment Notices or use ‘Shipments At A

Glance’.

Supplier Home

=

Shipments

r'S

Search PONumber  [v] Go

| Notifications

HemdHvm

Subject

Intralox, L.L.C. Oper Unit - Blanket Release 21581578, 1 requires.
Intralox, L.L.C. Oper Unit - Blanket Release 2158157.6,0 requires.
Intralox, L.L.C. Oper Unit - Blanket Release 2158157-5,0 requires.
Intralox, L.L.C. Oper Unit - Blanket Release 215815740 requires.
Intralox, L.L.C. Oper Unit - Blanket Release 2158157-3,0 requires.

’..\, Orders At A Glance

de

PO Number Description
2158157-10

2158157-9

2158259 gy
2158258 @y
2158157-8

Full List

Full List

Order Date
10-Dec-2020 16:13:04
10-Dec-2020 16:11:53

10-Dec-2020 16:11:06
10-Dec-2020 16:09:45
04-Nov-2020 10:08:26

Date -

04-Nov-2020 10:08:34
19-Oct-2020 16:51:14
19-0ct-2020 16:50:15
19-0ct-2020 16:38:54
19-0ct-2020 16:30:20

l.\_ Shipments At A Glance

Full List
He
Shipment Number Packing Slip Shipment Date
ACM-121004 10-Dec-2020 18:30:11
FreNEeaIn ETSA RS

Orders

+ Agreements

+ Purchase Orders

+ Purchase History
Shipments

+ Delivery Schedules

+ Overdue Receipts

+ Advance Shipment Nofices
Receipts

« Receipts

- Retuns

+ On-Time Performance
Invoices

+ Invoices
Payments

+ Payments

Figure 11 - iSupplier home page

3.2 Click on the Shipment Number in ‘Shipments At A Glance’ to open the Shipment or Click on ‘Full List’ (this will take
you to the ‘View/Cancel Advanced Shipment Notice’ page). Using the ‘View’ or ‘Advanced Search’ function, locate
the shipment notice by selecting a view from the dropdown and then selecting Go.

NOTE

Shipments can be queried by last 25 shipments, all shipment notices, or advanced search
parameters can be used to find detailed lines.

Supplier Home

Delivery Schedules = Shipment Notices = Receipts Returns Overdue Receipts ~ On-Time Performance

Shipment Notices

Create Advance Shipment Notices

I View / Cancel Advance Shipment and Billing Noticesl




SUBJECT: ADVANCED SHIPMENT NOTICE

=
S
S
.

TITLE: ILOX-WI-112 PAGE 10 of 14

DOCUMENT STATUS: COMPLETE

VERSION: 0.1

TEAM ASSIGNED: SC

CREATED BY: MEGAN HEROLD

DATE: 8/11/2020

CATEGORY: WORK INSTRUCTION

LAST MODIFIED BY: ISP PROJECT TEAM

DATE: 12/18/2020

Supplier Home

Shipments Finance

Delivery Schedules

Shipment Notices | Receipts Retumns

Overdue Receipts

View / Cancel Advance Shipment Notice

Views
View  Last 25 Shipment Notices[v] | Go

) Once a shipment notice is cancelled it cannot be undone

Select Advance Shipment Notice = Cancel Shipment Notice | J1 2 ' £} v

Shipment Number ~. Shipment Date ~. Expected Receipt Fmght
Date Carrier
O ACM-121004 lgjsngﬁzozo 14-Dec-2020 18:30:08
O ACM-121003 12?2058'0202“ 14-Dec-2020 182857 UPS
O ASM-121002 Joee 15-Dec-2020 18:23:33  UPS
O ACM-121001 13:55:-62020 14-Dec-2020 18:20:12  UPS

On-Time Performance

v
Waybill/Airbill Number Supplier Site  Invoice Number ;ﬁ;k'"g
WASHINGTON
DC
UPS43509 ESHINEIE NL34U09234
UPS9459905 BVSSH'NGTON i
6775464 \évéxsmucmw —

Figure 12 - Queried ASNs

Export

Advanced Search

Processing Status Code Cancellatic

3.3  Click on the Shipment Number to open the ASN.
3.4  Select Print as shown in Figure 7.
Supplier Home Orders Shipments Finance
Delivery Schedules | Shipment Notices | Receipts Returns  Overdue Receipts  On-Time Performance
Shipments: Shipment Notices >
View / Cancel Advance Shipment Notice Export
Views
View Last 25 Shipment NoticesEl Go Advanced Search
i) Once a shipment notice is cancelled it cannot be undone
Select Advance Shipment Notice = Cancel Shipment Notice | | :j G 'lzl'v ]
: A - . Expected Receipt  Freight Waybill/Airbill o Invoice Packing Pr ing Status  C: llati
ShipmentNumber s Shipmentbatey Date Carrier Number Supplier;3ite Number Slip Code Status
O ACM-121004 {gee a0 14-Dec-2020 18:30:08 NASHINGTON
O ACM-121003 10 Deca020 14.Dec-2020 16:28:57 UPS UPS43509 WASHINGTON NL34U09234
® ASM-121002 e 15-Dec-2020 18:23:33  UPS UPS9459905 WASHINGTON 23023423
10-Dec-2020 = WASHINGTON
O ACM-121001 ot 14-Dec-2020 18:20:12 UPS 6775464 b 324325
Figure 13 - Advanced Shipment Notice
3.5 Click the Print button to view the document.
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Supplier Home

Shipments Finance

Delivery Schedules | Shipment Notices = Receipts Returns  Overdue Receipts

Shipments: Shipment Notices > View / Cancel Advance Shipment Notice >

Advance Shipment Notice: ASM-121002

Shipment Information

Shipment Number ASM-121002
Supplier ACME CORPORATION
Supplier Site  WASHINGTON DC

Freight Information

Freight Terms
Bill of Lading
Packing Code
Special Handling Code

234355

Shipments in Advance Shipment Notice

Cancel | | I &

G o XY v

Waybill/Airbill Number  UPS9459905

On-Time Performance

Cancel Shipment Notice = Export

Shipment Date 10-Dec-2020 18:23:37
Expected Receipt Date 15-Dec-2020 18:23:33

Freight Carrier UPS
Number of Containers 2

Tar Weight UOM Packing Slip 23U23423
Net Weight UOM Tar Weight
Comments Net Weight

= Line Shipment Supplier e Quantity Quantity Quantity Ship-To 3 Vie Cancellation
[] Details PO Number 4 A Alttem Item Item Description Due Date - Ordersdl Recoived Shipped Location LPN/Lot/Serial Attachnients | Status
[FESTO LNZG-32] f—
O » 2158259 1 1 033 TRUMNORCS 14-Dec-2020 16:10:00 3 0 Each 3 (h;ig)nover, ]
SUPPORT
[PULS CT5.241]
o » 21583 .
Do you want to open or save ASM-121002.pdf (30.5 KB) from usnoebseqdevap01.prod.laitram.loc? Open Save | v Cancel
Figure 14 - Printing
i“tra'nxg P k SI ASN# ACM-121001
pet v acking slip O A
Supplier Name ACME CORPORATION Ship Date 10-DEC-2020
Supplier Site WASHINGTON DC Expected Date 14-DEC-2020
Ship From 1600 Pennsylvania Ave NW,United States Ship To EQQZE]DGE ROAD Hanoyer Uniled
No. of Container 2 Receiver Name John Bonkowski
IPackages Receiver Email/Contact Intralox SavagePO@Intralox com
Tracking/Way Bill/Airway Bill# | 6775464
Comments =
Weight
Carrier UPS Bill Of Lading
Supplisr Becking 324325 Sales Order Number
Slip#
PO Num Release | Rev | Line | Shipment Item Number Item Description uoMm Quantity | Quantity
Order Shipped
2158258 0 1 1 DPP-0000033 [FESTO LNZG-32] PNEUMATICS Each 3 3
LTy 1101 111 Y VT TR ANRTIE TRUNNION SUPPORT
Hot PO
2158258 0 2 | DPP-0189316 [PULS CT5.241] POWER Each [ 6
(AR (AN | (OUROR | (O0REAAED RUTAR AU IRRONAIN {SUPPLY, 480VAC INPUT, 24VDC
Hot PO QUTPUT @ 5AMPS.

Figure 15 - Packing Slip




SUBJECT: ADVANCED SHIPMENT NOTICE

TITLE: ILOX-WI-112

=
S
S
.

PAGE 12 of 14

DOCUMENT STATUS: COMPLETE

VERSION: 0.1

TEAM ASSIGNED: SC

CREATED BY: MEGAN HEROLD

DATE: 8/11/2020

CATEGORY: WORK INSTRUCTION

LAST MODIFIED BY: ISP PROJECT TEAM

DATE: 12/18/2020

Supplier Home

Shipments

Finance

Delivery Schedules | Shipment Notices §| Receipts

Shipment Notices

Create Advance Shipment Notices

View / Cancel Advance Shipment and Billing Notices

Returns  Overdue Receipts

On-Time Performance

Figure 16 - Shipment Notices

3.6 Click on Shipment Notice tab then click Create Advance Shipment Notice to view the Quantity Shipped status for
the selected Purchase Order.
Supplier Home Finance
Delivery Schedules | Shipment Notices | Receipts Returns Overdue Receipts ~ On-Time Performance
Shipments: Shipment Notices >
Create Advance Shipment Notice Export
Views
View Shipments Due This Week[V| | Go | Advanced Search
Select PO Shipments:  Add to Shipment Notice | I 2 [ & w [
[] PO Number = Line ltem No iuppller Item Description Due Date & %:::::5 g:la;;:z F::;?\:::Z UOM Ship-To Location <= Ship-To Organization < Supplier Site
[FESTO LNZG-32]
DPP- 10-Dec-2020 ILOX US HNV DPE WASHINGTON
[ 2158258 1\ ocoonas PNEUMATICS TRUNNION 10-0¢" 3 3 0 Each  ILOX US (Hanover, MD) ot c™ e
SUPPORT
[PULS CT5.241] POWER
DPP- SUPPLY, 480VAC INPUT, 11.Dec-2020 ILOX US HNV DPE WASHINGTON
[ 2158258 2 0189316 24VDC OUTPUT @ 16:08:00 g o 0 Each  ILOX US (Hanover, MD) . entory DG
5AMPS.
PNEU AIR TREATMENT
pee: o T— ILOX US HNV DPE WASHINGTON
I 3 -Dec-
[ 215815710 4 oseep1- Lt it 15 0 0 Each ILOXUS (Hanover, MD) 0t s
1,500in, 7 GA SHEET
METAL, RAL 9006
FRAME GRRYWY
WRSTRP RUNNER
DPP- STFFNR PART, MAT#
- 11-Dec-2020 ILOX US HNV DPE WASHINGTON
[] 215815710 3 0574914- 10401/ SAE 1018, s 5 0 0 Each _ILOX US (Hanover, MD) |-0X b W
Figure 17 - Quantity Shipped Field Updated
3.7 Quantity shipped column will be updated once the ASN is successfully processed.




“ltl'ﬂll]x@ SUBJECT: ADVANCED SHIPMENT NOTICE
]

TITLE: ILOX-WI-112 PAGE 13 of 14 | DOCUMENT STATUS: COMPLETE VERSION: 0.1
TEAM ASSIGNED: SC CREATED BY: MEGAN HEROLD DATE: 8/11/2020
CATEGORY: WORK INSTRUCTION LAST MODIFIED BY: ISP PROJECT TEAM DATE: 12/18/2020

4 CANCELLING ASNS

When a supplier cancels an existing ASN, the system notifies the buyer. A new ASN can be entered for the same
purchase order shipments later.

4.1  From the iSupplier home page, select Shipments/View Advanced Shipment Billing Notices or use ‘Shipments At A

s

Glance’.

Supplier Home Shipments Finance

Delivery Schedules | Shipment Notices | Receipts Retuns Overdue Receipts ~ On-Time Performance

Shipment Notices

Create Advance Shipment Notices

I View / Cancel Advance Shipment and Billing Notices I

Figure 18 - iSupplier home page

4.2  Click on the Shipment Number in ‘Shipments At A Glance’ to open the Shipment or Click on ‘Full List’ (this will take
you to the ‘View/Cancel Advanced Shipment Notice’ page). Using the ‘View’ or ‘Advanced Search’ function, locate
the shipment notice by selecting a view from the dropdown and then selecting Go.

NOTE

Shipments can be queried by last 25 shipments, all shipment notices, or advanced search
parameters can be used to find detailed lines.

:

Supplier Home Orders Shipments Finance

Delivery Schedules | Shipment Notices | Receipts Retuns Overdue Receipts ~On-Time Performance

Shipments: Shipment Notices >
View / Cancel Advance Shipment Notice Export
Views

View Last 25 Shipment Notices ﬂ Go Advanced Search

1) Once a shipment notice is cancelled it cannot be undone

Select Advance Shipment Noticl Cancel Shipment Notice | EE e M '1:1' v [l

Shipment Number - Shipment Date -~ [E;;z):ctevReceipt Z:;ig:: \':Iv:rg'/‘l;i::Airbill Supplier Site K‘:ﬂgzr ;;;king Elo T ing;Stats ;tatus
O ACM-121004 10 D020 14-Dec-2020 18:30:08 HASHINCTON
Bt Roe g 14.Dec-2020 18:28:57 UPS UPS43509 PASHINGION NL34U09234
O ASM-121002 192 Dec-2020 15-Dec-2020 18:23:33 UPS UPS9459905 WASHINGTON 23023423
O ACM-121001 (Do 020 14-Dec-2020 18:20:12 UPS 6775464 HASHINGTON 324325

Figure 19 - View/Cancel Advance Shipment Notice with Cancel Shipment




|||t|'ﬂ||]x@ SUBJECT: ADVANCED SHIPMENT NOTICE
e ta S ]

TITLE: ILOX-WI-112 PAGE 14 of 14 | DOCUMENT STATUS: COMPLETE VERSION: 0.1

TEAM ASSIGNED: SC CREATED BY: MEGAN HEROLD DATE: 8/11/2020

CATEGORY: WORK INSTRUCTION LAST MODIFIED BY: ISP PROJECT TEAM DATE: 12/18/2020

4.3  Select the radio button near the Shipment Number then select Cancel Shipment Notice. Intralox Buyer will
receive a notification for ASN cancellation.

Supplier Home Shipments Finance

Delivery Schedules | Shipment Notices | Receipts Returns  Overdue Receipts ~ On-Time Performance

ASN Cancel Confirmation

Your request to cancel Advance Shipment Notice ACM-121003 has been submitted. A notification will be sent to the buyer(s) informing them of the cancellation

Return to View Advance Shipment and Billing Notices

Click to Return to View Advance Shipment and Billing Notice link to view the status

4.4

Supplier Home Orders {  shipments | Finance

Delivery Schedules | Shipment Notices | Receipis Returns  Overdue Receipts  On-Time Performance

View / Cancel Advance Shipment Notice Export

Views

View  Last 25 Shipment Notices[v| | Go Advanced Search

i) Once a shipment notice is cancelled it cannot be undone

Select Advance Shipment Notice ' Cancel Shipment Notice | 57 2 "5 £ v il

Shipment Number - Shipment Date - S:?:c‘edR“eipt z?rlr?:rt nﬁr‘:‘ﬂ?irbi" Supplier Site ml:i;eer :ﬁ:ki"g (r:'o e ing Status ;tatus
O ACM-121004 1S 14-Dec-2020 18:30:08 DsHINGICN
O ACM-121003 1o Dee20n 14.Dec-2020 18:28:57 UPS UPSA43509 ASHINGTON NL34U09234
O ASM-121002 19002020 15.De6-2020 18:23:33  UPS UPS9459905 ASHINGTON 23023423
O AcM-121001 19 Do 20m 14-Dec-2020 18:20:12 UPS 6775454 ASHINGTEON 324305

ASN Cancellation status will be in Pending Cancel status once the system processes the transaction the status will

be updated to Cancelled.

Supplier Home Shipments Finance

Delivery Schedules | Shipment Notices | Receipts Returns ~ Overdue Receipts ~ On-Time Performance

Supplier Home > iSupplier Portal: Shipment Notices >
View / Cancel Advance Shipment Notice Export

Views

View Last 25 Shipment Notices[V| | Go Advanced Search

1) Once a shipment notice is cancelled it cannot be undone

Select Advance Shipment Notice | Cancel Shipment Notice | | 57 & ' £ v [il

. vy - Expected Receipt ~ Freight Waybill/Airbill P Invoice Packing Pr ing Status .
Shipment Number ~. Shipment Date - D Carrier Number Supplier Site N her slip Code Status
10-Dec-2020 204 WASHINGTON
O ACM-121004 18:30-11 14-Dec-2020 18:30:08 Dc

O ACM-121003 :g-ZDge(é-gGQO 14-Dec-2020 18:28:57 UPS UPS43509 ‘S@SHINGTON NL34U09234 Cancelled

O ASM-121002 10 s 2020 15-Dec-2020 18:23:33 UPS UPS9459905 OSHNCTON 23023423




